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1. MosicuuTeNLHAA 3aNIHCKA
1.1. Heanb u 320294 AUCHUILIHHBI

Lenv oucyunnunel - N3yd4eHUE TEOPETUUECKUX MPOOIIEM U MPUKIAIHBIX
aCTMeKTOB HMH(OpPMATH3AIMU APXUBHOTO Jiella, OCHOBHBIX  HAMpaBICHUN BHEAPEHUS
MH(OPMALIMOHHBIX TEXHOJIOTHH B 1€ATEIbHOCTh ApXHBA.

3amaun AUCIUTUINHBL

1) u3yyeHne OCHOBHBIX  IIOHATHI, WCIOJB3YEeMbIX B  MPOLECCe MPUMCHEHHS
UH(POPMAIIMOHHBIX TEXHOJIOTHI B apXHUBHOM JIEJIC;

2) u3yueHHe UCTOPUHM MEXaHHM3AlMU U aBTOMATH3allMd apXUBHOIO Je)ia B HAIIICH CTpaHe U
3a pyoexoM;

3) u3yueHHe HOPMATHUBHO-TIPABOBBIX OCHOB MPHUMEHEHUS WH(POPMAIMOHHBIX TEXHOJOTHI
B apXHBHOM JIeJIE;

4) u3ydeHue TEXHUYECKOrO M MPUKIIAJIHOTO MPOrPAMMHOTO 00ECIICUEHHUSI, UCTIOIb3YEMBbIX

IPY OpraHU3alMU 3JIEKTPOHHOTO
JOKYMEHTO000pOoTa, HH(POPMALMOHHOM
ApXMBHOTO XPaHEHHS JOKYMEHTOB Ha TPAJUIMOHHBIX U SJIEKTPOHHBIX HOCUTEISX;

5) u3ydyeHue MNPHUHIUIIOB BBIOOpPA W OPraHM3alMM BHEAPCHUS W  UCIOJIb30BAHUSI

TCXHHUYCCKOI'O U IIPOrpaMMHOI'O O6€CH€‘I€HI/IH;

6) u3ydyeHue WHPOPMAIIMOHHBIX CHUCTEM M OCHOBHBIX HH()OPMALMOHHBIX PECYPCOB B

APXHUBHOM ACJIC,

7) U3y4deHUe M aHaJIM3 CPEJCTB 3alIUThl MHPOPMALUK B HMHPOPMAIIMOHHBIX CHCTEMaX,

HCIIOJIB3YCMBIX B ApXUBHOM [ICJIC.

1.2. ®opmupyeMble KOMIETEHLIMH, COOTHECEHHBIE C IIJIAHUPYEMBIMU pe3yJIbTaTaMU

06y‘IeHI/IH IO AUCHUITJINHE:

oOecrieueHUH  YIpaBJEHUsA, OpraHU3aIuu

1.2. llepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHS MO TUCI[HILIHHE, COOTHECEHHBIX C
HHIMKATOPAMH JI0CTHKEHHUS KOMIIeTeHIN i

Komnerennns
(K01 1 HAMMEHOBAHUE)

NHaukaTopsl KOMIETEHUHH
(Ko 1 HAMMEHOBAaHUE)

PesynbTaTnl 00y4yeHus

OIIK-4. Cniocoben
MOHUMATb TTPUHITAITHI
paboThl COBpEMEHHBIX
nH(pOpPMaIMOHHBIX
TEXHOJIOTUH U
HCIOJIL30BaTh UX JIJIA
pelIeHus 3a1a4
npodecCuOHATIbHON
JIeSITeIbHOCTH

OIIK 4.3. O6nagaeT HaBBIKAMU
UCTIOJTb30BaHUsI HH(POPMAITMOHHO-
KOMMYHHKAITTOHHBIX TEXHOJIOTHIA
B c(hepe JOKyMEHTAITMOHHOTO
obecrnieueHus ynpaBieHus u
ApXUBHOTO JIeJia

3HaTh — OCHOBHBIE HH(OPMAIIMOHHbBIE
oubnnorpaduyueckue pecypesl 1o
JIOKYMEHTOBE/IEHUIO Y apXHUBOBEJICHHIO;
TUTIOBOE MPOTPaMMHOE 0OecIieueHue,
npuMeHsieMoe JUIsl QyHKIIMOHUPOBAHMS
aBTOMAaTH3HPOBAHHOW CUCTEMBI
LEHTPAJIM30BaHHOTO y4eTa JJOKyMEHTOB
ApxusHoro ¢onaa PO,
ABTOMAaTHU3UPOBAHHOTO IIEHTPAIBLHOTO
(dhoHI0BOTO KaTajgora

YMeTh — OCYIIECTBIIATh MOMCK HAyYHO-
TEXHUYECKON MH(POPMAIIH 110 CBOEH
npodeCcCHOHATBLHOM 1eATeNbHOCTH,
paz0OupaThcs B 0230BBIX aCTIEKTax
(YHKIIMOHUPOBAHUS COBPEMEHHBIX
WH(POPMAIMOHHBIX CHCTEM B apXUBHOM
nene.

Bianers - HaBBIKAMH HCIIOJIH30BAHUS




KOMITBIOTEPHOU TEXHUKU U
MH(POPMALIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJJaMH, CTIOCO0aMH U
CpeICTBaMU MOIY4YEHUs, XpaHEHHUS,
nepepadoTKu HHPOPMALIMNY ; HABBIKAMU
BbIOOpa MPOrpaMMHOI0 00ecredeHus A
UH(POPMALIMOHHOTO 00ecIeueHUs
JeSITEIbHOCTH APXUBOB.

1.3. MecTO TUCHMILIMHBI B CTPYKTYpe 00pa30BaTeILHON NPOrpaMMbl

Juctununa «MHbOpMaIiMOHHBIE TEXHOJOTHUH B apXHUBHOM JIEJIe» OTHOCHTCS K 00s13aTeIbHON 4acTh
0JI0Ka JUCHIUTUINH Y9eOHOTO IJIaHa.

JIsi OCBOGHMSI TMCHUIUIMHBI HEOOXOIUMBI 3HAHUS, YMEHHUS M BJIaJICHUs, cPOpPMUPOBAHHBIE B XOJIC
M3YYCHHsSI CIEAYIOMUX IUCIHUIUIMH U TPOXOXKACHHUS MpakTuk: «MHbopMannoHHBIE TEXHOJOTHH B
HOVY», «JlokyMEHTOBEICHUE», K APXHUBOBEIICHUEY.

B pesynbTare ocBOCHHS TUCIUTUTHHBI (DOPMHUPYIOTCS 3HAHUS, YMCHHS M BIIAJICHUS, HCOOXOIUMBIC TSI
W3YYEeHHs CICAYIOUIMX AUCUUIIINH U TPOXOXKACHUA MPaKTHK: «CHUCTEMBbl XpaHEHHs SJEKTPOHHBIX
JTOKYMEHTOB», «OpraHu3anusi XpaHeHHs, KOHCEPBAIUS U peCTaBpaIusl IOKyMEHTOBY, TIPEIUILIOMHAS
MPaKTHKA.

2. CTpyKTYpa IMCHHUIITHHBI
OO6mas TpyA0EMKOCTh TUCIUTUIHHBI COCTABIISICT 2 3.€., 72 aKaJ[eMUYEeCKIX Jaca.

CTpyKTypa AMCHMILINHBI I 04HOH (opMbI 00yYeHHs

OO0pvemM pucuUIUIMHBL B (popMe KOHTAKTHOM paboThl OOydaromMXCsl C MeJarorn4ecKkuMu
paboTHHKaMu W (WJIM) JMIIAMH, MPUBJIEKAEMBIMH K pealn3alud 00pa30BaTeNbHOW MPOTrpaMMBbl HA
UHBIX YCIIOBHSIX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KomnnuectBo
4acoB
6 Jlexun 16
6 CeMuHapbl/1a00paTOPHBIC PAOOTHI 24
Bcero: 40

O06beM AUCHUILTUHBL B (POpME CaMOCTOSATENbHON pabOThl 00YYAIOIIMXCS COCTABISET 32
aKaJeMHYeCKHX Jaca.

3. Coep:xaHue UCHUTIIMHBI

Ne | HammenoBanue Conepxanue
paszeJia
AUCHHUTINHBI
1 1.Beenenne. IIpeamer, nenp u 3amaun Kypca. MIcTouHuKM U InTepaTypa 1o

Kypcy. XapakTepuCTHKa 3aKOHOIaTENbHbBIX, HOPMAaTUBHBIX U
METOMYECKUX JOKYMEHTOB, HAIIMOHAJIBHBIX U MEXTyHAPOIHbIX
CTaHJApPTOB M0 U3y4yaeMoil mpobiaemaTuke. MecTo Kypca cpenu
JIpYyTUX AUCUMILINH. B3auMocBsI3b Kypca ¢ AUCHUIITMHAMU
«JlokymeHnToBeeHrEe», «OCHOBBI U TEXHOJIOTHS
JIOKYMEHTAllMOHHOTO 00eCIieueHus yIpaBIeHUSI» U Ap.
OcHOBHBIE IOHATHA Kypca: MEXaHU3allusl, aBTOMaTU3alUs U
uHpopmaruzanus 10V u apxuBHOro aena, iHGoOpMaloHHbIE




texnonoruu (UT), uadopmarmonnsie cucremsl (MC),
KOPIOpaTUBHbIE HHPOPMAIIHOHHBIE CHUCTEMBI,
aBromatusupoBanubie cucteMsl JJOY (AC JJOVY), anexTpoHHbie
JIOKYMEHTBI, 3JIEKTPOHHBIA apXHB, APXUB JEKTPOHHBIX
JIOKYMEHTOB, aBTOMaTU3UPOBAHHBIE APXUBHBIE TEXHOJIOTUHU U JP.
CorocTaBieHrne MEXIYHAPOIHOU U OTEYECTBEHHOM MPOGUIBLHOMN
TepMHHOJIOrMH. Posib Kypca B COBEPILIEHCTBOBAHUM OpPraHU3alun
paboThI C JOKYMEHTaMH B YIIPABICHUH, CO3/IAHUU ONTUMAJIbHBIX
YCIIOBUH pabOTHI CITyKO JOKYMEHTAIIHOHHOTO 00ECTICUCHUS
yIOpaBlieHUs ¥ apxuBa. 3HaueHue HHPOPMaTH3ALUU apXUBHOTO
Jienia Ha COBpeMeHHOM dtarne. OCHOBHBIE HH(OPMAITMOHHBIE
TEXHOJIOI'MH, puMeHsiemsble B JIOY u apxuBHOM 1iene.
WHdpopMannoHHbIe CBOMCTBA TIOKYMEHTOB. 3aKOHOMEPHOCTH
pocTa U cTapeHus TOKyMEHTHON HH(pOpMaIIH.
ABTOMAaTHU3MPOBAaHHBIE HH()OPMAITTOHHO-TIONCKOBBIE CUCTEMBI U
ux kinaccugukanus. OtpaciaeBas CHCTEMa HAyYHO-TEXHHUUECKON
nH(popmanuu B 00JacTU JOKYMEHTOBEACHUS U apXUBHOTO Jieja.

Paznen 2. Uctopus
MeXaHU3alHuu 1
aBTOMAaTH3ALUH
apXHUBHOTO JIeJia B
HAllIe¥ CTpaHe U 3a
pyOexom

Ortarbl aBTOMaTU3alMU apXUBHOTO Jiena B KoHle XIX — KoHue
XX BB.: pa3BUTHE TEXHUYECKOT0 0OecreueHus, HocuTenen
uH(pOpMaLUU, IPOrPaMMHOTO U JTMHTBUCTUYECKOIO 00€CIICUEHMS.
IlepBble IEHTPBI XPAHEHUSI MALIMHOYUTAEMBIX JOKYMEHTOB:
apXUBbI OTPACIIEBBIX BBIYUCIUTEIbHBIX LICHTPOB U INIABHBIX
BBIYMCIUTENbHBIX IIEHTPOB (I'BL]). Biausnue aBromaTusamuu B
opranax Hay4Ho-TexHnueckor nHpopmanuu (HTU) Ha apxuBHOE
Jieno. YueTHble U HH(GOPMalMOHHO-TIOMCKOBbIE
aBTOMATHU3UPOBAaHHBIE CUCTEMBI B apxuBax. [lakeTbl mpukiIagHbIX
porpaMm JJisi apxXuBHOTO Jiena. MIHpOopMalmoHHO-TOUCKOBBIE
Te3aypychl. MexapxuBHbie aBToMatusupoanusie UTIC.
ABTOMaTH3UPOBAHHAS CUCTEMA HAYYHO-TEXHUYECKON
uHpopmannu (ACHTU) Ha ocHoBe LlenTpanbHOro

¢donnosoro karanora (LI®K) rocyaapcTBeHHOro apXuBHOTO
donga CCCP. ApxuBoBeicHUE MAIITMTHOYNTAEMBIX IOKYMEHTOB
(MY][]). Buenpenune nHpopMaoHHOTO MOAX0/1a B
apxuoBeznenue. Tpyast B.H. ABtokparoBa, K.b. I'enbmana-
Bunorpanosa, K.W. Pynenscon, P.H. Epumenko u np.
[IpumeHeHne aBTOMAaTU3UPOBAHHBIX CHCTEM 00pabOTKH
n300pakeHui 1 pecTaBpauu J1okyMeHToB (ACOUN3).

OnbIT aBTOMATU3AlMKA APXUBHOTO Jieia 3a pyoexkoM B 1940-
1970-e rr. O6cyxaenue npobiaeM HHPOPMATU3ALUN APXHUBHOTO
nena Ha koHrpeccax MCA, coznanue Komurera mo
aBroMaTtuzaimu MCA. UnpopmaTtuszanus B crpanax CIIA,
3anaanoii EBponsl, crpanax COB. Coznanune AUTIC, nagano
IIPUMEHEHHNS KOMITBIOTEPHBIX CETEH,

CO3/IaHM€ apXMBOB MAIIMHOYUTAEMBIX JaHHBIX. ADXUBOBEICHHE
MAaIIMHOYMTAEMBIX TOKYMEHTOB 3a pyoexoM. Tpynst [x. Poynca,
JIx. Tecrona, Y. Jonmapa, M. Keppoua.

Pazgen 3.
HopmaTtuBHO-11paBoBas
6aza nabopMaTH3aIUH
apXUBHOTO JIEJIa.

PernamenTanust nHpopMaTU3aluy apXUuBHOTO JIeJ1a B POCCUIICKOM
3akoHozaarenbcTBe. 3akoH PO «O6 undopmanuu,
MH(POPMALMOHHBIX TEXHOJIOTHUAX U 3aiuTe HHPopManum», «O0
apxuBHOM Jiese B Poccuiickoit denepannny», 3aKkoHbI CyObEKTOB
dbenepanuu 1 gpyrue HopMaTHUBHbBIE aKThI. [Ipo6IeMbl aBTOPCKOTO




mpaBa U JocTyna K 0a3aM JaHHBIX, 3aIIUTHI HH(pOpMALIHH,
nH(popMmaInmoHHOM O0e30macHOCTH. PeriaMeHTaus BOnpocoB
uHPOpPMATH3aLUU APXUBHOTO JeJla B TOCTaHOBJICHHSIX
[TpaButenscTBa PD, cyObekTOB (henepanuu, npukaszax PocapxuBa
U IpyTUX HOPMATUBHBIX aKkTax. denepanbHble U perHOHaIbHbIE
nporpaMMsl HH(popMaTH3anuu apxuBoB. KoHuenmus
uHpopMaTHu3auu apxuBHoro aena B PO, nporpamma
uHpopmarnzanuu deneparbHOro apXUBHOIO areHTCTBA U MOJI-
BEJIOMCTBEHHBIX eMy yupexaeHuid Ha 2011-2020 rr.
HopmartuBHo-MeToauueckue pa3pabotku PocapxuBa 1 apXUBHBIX
yupexaeHui.«lIpaBuina opranusanuu XpaHeHus,
KOMILJIEKTOBAHUS, Y4€Ta U UCIOIb30BAHUS JOKYMEHTOB...» B
roCy/apCTBEHHBIX, MyHUIIMIIAJIIbHBIX apXUBAX, My3€sX,
oubnuoTekax, apxuax PAH 06 nHdopmaTu3anyuu apXuBHOTO
JIeJ1a ¥ XpaHEHUH 3JIEKTPOHHBIX T0KyMEHTOB. KoHnenuust
uH(popMaTU3aluu apXuBHoro aena B Poccun;

oTpacieBast mporpamma nHpopMaTH3aluy apXxuBHOTO fena B Poc-
cun. PenepanbHas 1eseBas nporpamma «ekTpoHHas Poccusi»
Ha 2002-2010 rr. (2002 r.) u apxuBslL. IlepciekTuBHOE U TeKyIIee
IUTaHUPOBaHKUE PaboThI 110 MHpOpMATU3ALUU OTpaciu. [lnaHb
HUP. Ponp ®@enepanbrHoro apxusHoro areHrcrsa 1 BHUMIA/L.
Llentp undopmamoHHbIX TexHosnoruiit Pocapxusa. JlestenbHocTh
OKCNEepTHON KOMUCCUU 10 aBTOMATU3UPOBAHHBIM apXHUBHBIM
texHosorusim Pocapxusa. Cekuus LIC Poccuiickoro obiecta
UCTOpUKOB U apXxuBUCTOB (POUA) «OneKTpOHHbIE TOKYMEHTHI U
apxuBbL: IPOOJIEMbI U peleHus». MexayHapoaHsle popmarsl U
cranaaptel onucanus. Cranmapt ISADC(G) (1994).

Paznen 4.

OcHOBHBIE OOBEKTEI K
MPUHIUITBI
aBTOMAaTHU3alnu
ApPXUBHOTO JIEJIa.

OOBbeKTHl, NPUHIUIIBL, NN, 33]Ja41 U HalpaBJICHUS
uH(pOpMAaTH3aLUU apXUBHOTO Jiena. Busl nHPOpMalmOHHBIX
TEXHOJIOT Ui, IPUMEHSIEMBIX B ApXUBHOM JEJIe.

Opranuzanys HHPOPMATU3aLUN Ha YPOBHE apXMBa.
[TnanupoBanue padbotsl 1o BHenpenuto AAT B apxuBax.
[Tporpammsbl nH(pOpMaTH3aLMK OTAEIBHBIX (DeepalbHBbIX,
LEHTPAJIbHBIX peCyOIMKAHCKUX U FOCYAaPCTBEHHBIX KPAEBbIX,
00J1aCTHBIX, MyHUIIUTIAJIbHBIX apXUBOB. CTPYKTypHBIE
M0JIpa3/iesieHusl apXuBa, OTBEYAIOIINE 32 HH(OPMATHU3ALIHIO.
Oransl BHeApeHnd AAT B apxuse. Otansl BHeApeHus AAT B
apxuBe. Beibop nmporpamMmHOro obecnedeHus U pa3paboTyuKa.
CkJaibIBaHHE COBPEMEHHOT'O phIHKA IPOrPaMMHOTO 00eCTIeueHH s
B 00nacTu apXuBHOro jAena. LleHTpsl pa3paboTunuku nmporpamMm
JUIsl apXUBHOM OTPACIIU: apXUBBI, CHCTEMHBIE HHTETPATOPBI,
Hay4yHbIE yupexJeHus U By3bl. [locTaHoBKa 3aaun 1
TeXHUYecKoe 3a1anue. Jloroop ¢ pa3paboTunkoM. Y CTaHOBKA

U ajanranus nporpammsl. [IpoGiiemMa KOHBEpTUPOBaHUS TaHHBIX B
HOBBIE BepcHU porpamMmMbl. OOyUyeHHe nepcoHaia.

Pa3nen 5. basel jaHHBIX
B apXUBHOM JIETI€.

CucreMsl ynpasieHusi 6a3aMu JaHHBIX, IPUMEHSEMbIE B apXUB-
HOM jienie. PensuinonHas 1 uepapxudeckas CTpyKTypa 0a3bl
nanubix.[TocTpoenre HHPOITOTHUESCKOW MOJIETH
naranorunyeckoit mogenu bJ[. Beibop TunoB 06beKTOB, UX
aTpuOyTOB, UACHTHU(HUKATOPOB OOBEKTOB, ONIPEIEIICHNE TUIIOB
CBsI3€H, BBIOOP MOJIENIN JAHHBIX, CTPYKTYPHUPOBAHUE IaHHBIX,




npoekTupoBanue oTueToB. [Ipobiema co3gaHus THIIOBOTO
(oGmeoTpacieBoro) MporpaMMHOTO OOeCTICYSHUSI.
OyHKIMOHANBHBIN moax0 (pa3padborkn BHUN-

JAJ]) v uHTErpUpOBaHHBIN MOAX01 (pa3paboTku PocapxuBsa).
WuTerpupoBanHas MoJieib HH()OPMAIIMOHHOW CUCTEMBI apXHUBa,
OCHOBaHHOI Ha MHOTOYPOBHEBOM OnucaHuu. CHCTEMBI
yrpaBiaeHus: 6a3aMu JJAHHBIX, IPUMEHSEMbIE B apXUB-

HOM JIeJIe.

Pazgen 6. IlpukmagHoe
MPOTrpaMMHOE
obecrieueHue s
ABTOMAaTHU3UPOBAHHBIX
APXUBHBIX TEXHOJIOTHI
(AAT).

Bubl 1 pa3HOBUIHOCTH aBTOMAaTU3UPOBAHHBIX
MH(POPMALIMOHHBIX CHCTEM B apXuBHOM jede. [Ipusnaku
KJaccu(uKauuy UHHOPMAIIMOHHBIX CUCTEM: YPOBEHb UHTEIPALIUH
JTaHHBIX B paMKax apXuBa, HA3HAYE€HUE CUCTEMBI (yUeTHas,
MH(POPMALIMOHHO-TIOMCKOBAs, aIMUHUCTPATUBHO-
yrpaBieH4YecKas); GyHKIHUN CHCTEMBI (Y4eT, KOMIUIEKTOBAaHHE,
CIPaBOYHO-TIOUCKOBBIE CPEACTBA, UCIIOJIb30BaHKE U JIP.);
YPOBEHb ONHMCAHUS JaHHBIX (MEXapXHUBHbBIE, MEX(DOHIOBBIE,
BHYTpU(DOHAOBEIE); 00beKT onrcanus (HoHM, OMKCH, AEIO,
JIOKYMEHT); BUJ TPAAULIMOHHOTO CIIPaBOYHUKA (3JIEKTPOHHAA
OIUCBH, KaTaJIor U Jp.); BUJ APXUBHOTO YUPEKICHUS
(uH(OpPMAIIOHHBIE CHCTEMBI JUIsI apXUBOB OpraHHU3aINH,
roCyZIapCTBEHHBIX U MyHHUIIMIIAJIbHBIX apXUBOB,

OpraHOB yMPAaBIICHUs ApXUBHBIM JesioM), popma peanuzanun ([TK
u JIBC, UnTepHeT, THpa)KUpOBaHHE HA HOCUTENSX).
CoBpeMeHHbIE aBTOMAaTU3UPOBAHHBIEC APXUBHBIE TEXHOJIOTHH:
IIPOrpaMMBI JUIsl aBTOMAaTU3alUU yueTa, KOMIIJIEKTOBaHMS,
AKCHEPTH3BI IEHHOCTH, 00ECIICYEHUSI COXPAaHHOCTH,
MCII0JIb30BaHUs JOKYMEHTOB, aBTOMaTU3UPOBAHHBIC
MH(OPMaLMOHHO-TIOUCKOBbIE chcTeMbl. IHTErpupoBaHHbIE
MHOTO()yHKIIMOHAJIbHBIE TporpaMmbl. THpOpMalimonHsle
Ipouecchl U QYHKIUHN B cUCTEME «YYeT apXUBHOIO (hOHAa»
(MucodT). O6mmeoTpacneBas cucteMa aBTOMaTU3UPOBAaHHOTO
yuera JoKyMeHToB ApxuBHoro ¢onaa P®. [Tporpammel
«ApxuBHBIN (HoHY, «POHIOBBIN KaTanor». MexxapXuBHble 6a3bl
JAHHBIX (peecTp YHUKAJIBbHBIX JJOKYMEHTOB ApXUBHOTO (oH/A,
aBToMaTu3upoBaHHbiil LHDK, «ApxusHas Poccuka» u ap.).
Wnpopmaruzanus apxuBoB opranu3zanuii. OCHOBHbIE TPOOIEMbI
KOMIIbIOTEpHU3aMK HHPOpMaLmoHHOro noucka. UI1C
JIOKyMEHTaJbHble U pakTorpaduueckue. Knaccudpukanus
MH(POPMALIMOHHO-TIOMCKOBBIX SI3BIKOB. bectezaypycHblit
nouck. Tezaypychl U ux pegaktupoBanue. Knaccudukaropbr
JOKYMEHTHOM nHpOopMaluu — UX YHUPHUKALUSI U
penaktupoBanue. Ctanmaptusanust GopMaToB OMHCAHUS
nokymeHToB. EKJIM. DnexTpoHHBIE Ty TEBOAUTEINH, OIINCH,
katanoru, ykazarenu. Mexapxusubie AUTIC. bank gaHHbIX
«KHnura namarny», «ApxuBHas Poccukay, ALIOK.
[TonmrorekctoBsie AUIIC. MHTErpupOBaHHBIE TOMCKOBBIE
CHCTEMBI U POTrpaMMHOE 00ecTiedeHre ISl UX peau3aliim.
OmneiT I'maBapxuBa r. Mockssl, 'AP®, Apxusa PAH,
pernoHaNbHBIX apXuBoB. [Iporpammuslii komiuiekc «Kancca-
ApxuB» U €ro BHeApeHUe. MexTyHapOHbIE IPOEKTHI
KOMIIBIOTEPU3ALIMHU ApXUBHBIX TEXHOJOTUN — «APXHUB




Komunrepna», «CBAI'».

Paznen 7.
HHTepHET-TeXHONIOTHH
1 nHOOPMAITHOHHEIE
pecypchl,
HCIIOJIb3YEMbIE B
ApXUBHOM JIeTie.

[TpruMeHeHne CETEBBIX TEXHOJIOTUH B MHGOPMAITMOHHOM
obOecrieueHUN pabOThl APXUBOB, CO3JITAHUU MEKAPXHUBHBIX
WH(OPMAIMOHHO-TIOUCKOBBIX CITPABOYHUKOB, YIIPABJICHUN
otpacibio. [1106anpHbIe BEHIYUCIUTENbHBIE CETH U apXUBBIL.
[Tpobnema co3nanusi peCypcoB OTEUECTBEHHBIX apXHBHBIX
yupexenuit B Intepuete. O6mierocyiapcTBEHHbIE apXUBHBIE
nopranbl — «ApXUBbI YKpauHbDy; « ApXuBbl benopyccumn»;
«Apxusbl JIuteb». CaiiT PocapxuBa « Apxussl Poccumny.
Meronnueckue ykazanus Pocapxusa 1o co3panuro canra
ApPXUBHOTO YUPEXKACHUsI. XapaKTepUCTUKA HH(DOPMALIMOHHBIX
PECYPCOB POCCUHCKHUX apXUBOB B III00AILHON CETH: CalThI
MpeACTaBUTENbCKHUE U HayuHbIe. [Ipobaembr myOnmukannn HCA u
nokyMeHTOB B MHTepHeTe. bubnnoreku cchutok. CallT « ApXUBBI
mupa» FOHECKO. Opranuzanus 1octyna K 3JIeKTPOHHBIM
pecypcam 0 JoKyMeHTax ApxuBHOTO (hoHaa PO, pa3menieHHbIM
Ha noptaie «Apxusbl Poccun», B ToM uncie «l{enTpansHomy
(dboHI0BOMY KaTanory»; «PeecTpy yHHUKaIbHBIX JOKYMEHTOBY.
Coznanne «EquHoi HHTETpalinoHHOM T1aT(GopMbl
MH(OPMAIIMOHHBIX PECYPCOBY» POCCUHUCKHUX apXUBOB.

Pasnen 8. Texnonorus
XpaHEHUs 3JEKTPOHHBIX
JAOKYMCHTOB U 3alluTa
WHPOPMALINH B
“H(OPMAITMOHHBIX
crcTeMax.

[TpoGiiema coxpaHeHUs INEKTPOHHBIX TOKYMEHTOB Ha
coBpeMeHHOM 3tarne. [Torstua «MYy, « IMH», «3nekTpoHHbII
nokyMmeHT» (D/]) 1 UX HOPMATUBHO 3aKpeIICHHbIE Ae(DUHUIINH.
Huckyccun o pupoze I1. OcoOeHHOCTH MAIIMHOYUTAEMBbIX
JIOKYMEHTOB KaKk 00bEKTOB apXUBHOTO XpaHeHUsl. Bormpockl
IOPUAMYECKON CUJIIBI U «JI0KA3aTeNbCTBA» HAEKHOCTU HOCUTENIEH,
OTJIEJICHHOCTH MH(OPMAILIMK OT HOCUTEIISl, HEOTPAHUYEHHOCTHU
BOCIPOM3BEICHUS] OPUTHHAJIOB, BHICOKON C€0ECTOMMOCTHU
XPpaHEHUs; CTAPEHUE TEXHUYECKOTO U IPOrPaMMHOTO
obecnieuenust; GopMaTHON HECOBMECTUMOCTH, OTTCAHUS

u 1p. [IpaBoBoe perynupoBanue ropuaudeckon cuibsl /1 B Hamen
CTpaHe H 3a pyOexoM. DIeKTpOHHAs UG POBast TOIUCH.
TexHoIO0rnM ONepaTUBHOIO XPAHEHHUS AIIEKTPOHHBIX TOKYyMEHTOB
(3ammra oT BUPYCOB, COOEB 3JIEKTPONUTAHUS, PE3EPBHOE
KonupoBaHue u 1p.). [Ipobiaema 101roBpeMeHHOT0 XpaHEHHs
AIIEKTPOHHBIX IOKYMEHTOB U MOJICPKAHUS UX Ay TEHTUYHOCTH.
OcobeHHOCTH KIaccu(UKauy, yueTa, OMCaHHUs U SKCIIEPTU3bI
LIEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB. TpeboBaHus
MH(POPMALIMOHHOM 6€30MMacCHOCTH K aBTOMATU3UPOBAaHHBIM
cuctemaMm B JIOY u apxuBHoM aene. OCHOBHbIE HAIIPaBJICHUS U
MepHI 0 3alUTe HHPOPMALIUU OT HECAHKIIHOHUPOBAHHOTO
noctymna. Co3gaHue 3JeKTPOHHOTO (HOHA MOTB30BAHMUS.
Coznanue LleHTpa XpaHeHHs S1IEKTPOHHBIX I0OKyMEHTOB
POCCHICKHX apXHBOB.

4. Oopa3zoBaTesibHbIe TEXHOJIOTHH

Jis  mpoBeneHUs  yUEOHBIX  3aHATHH 10  JUCIHHUIUIMHE  WCIOJB3YIOTCS  Pa3IMYHBIC
oOpa3oBaTenbHble TeXHOJIOTUHU. J[7s opraHu3anuu y4eOHOTO Mpollecca MOXET ObITh HCIOIh30BAHO
AJIEKTPOHHOE 00yUueHne U (WJIN) JUCTAHITMOHHBIE 00pa30BaTEIbHBIC TEXHOIOTHUH.
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5. OnleHKa JIAHUPYEMBIX Pe3yJabTATOB 00y4YeHUs

5.1 Cucrema oneHUBaHUS

Texymuid KOHTPOJIb OCYIIECTBISETCS B BHJIC OICHOK KOHTPOJIBHOM PaOOTHI M BBHIMOJIHCHHS
3aJlaHui Ha MPAKTUYECKUX 3aHATUAX. KOHTponpHas paboTa MPOBOAUTCSA HAa MEPBOM MPAKTHUYECKOM
3aHSTHH, BBIABISCT FOTOBHOCTh CTYJCHTOB K NMPAKTHYCCKOW padoTe W orneHuBaercs q0 20 Oauios.
MaxkcuMaibHas OleHKa BBITIOTHEHUS KaXKIOTO MPAaKTUYECKOTo 3aHsaTHs — 10 6amios.

[TpoMeKYTOUHBIH KOHTPOJb 3HAHWW MPOBOIAUTCS B (POPME MTOrOBOM KOHTPOJBHOH PabOTHI,
BKJTIOYAIOIIEH TEOPETHUECKHUE BOIPOCH M MPAKTHUYECKOE 3aJjaHue, u oneHuBaercs 10 40 6amios. B
pe3yJIbTare TEKYIIEro U MPOMEKYTOYHOT0 KOHTPOJIS 3HAHUH CTYICHTHI MOIYYar0T 3a4€T 10 KYpCy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJioB
3a ogny pabdoty|  Bcero
Tekyumuii KOHTPOJIb:
- OTIpoC 5 6amioB 20 6amioB
-pedepar 20 GamtoB 20 6amioB
- KOHTpoJbHast pabdora (Tema 1, 3, 6) 20 6amoB 20 GayioB
[TpomexxyTouHas aTTecTalus 40 6anoB
(3a4eT C OIEHKOM)
Htoro 3a cemecTp (AUCUMILINHY ) 100 GannoB

[Tosry4eHHBIN COBOKYITHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IITKATY OIICHOK U B IIKAITY
oueHok EBporeiickoii cucteMsl iepeHoca u HakorieHus kpeautos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBUM C TaOIUIIEH:

100-6ammpHast mkana | TpaguuuoHHAs mIKajia kama ECTS
95-100 A

8304 OTJINYHO B

68 — 82 XOpOLIOo 3a4TEHO C

56 — 67 D

50 55 yJIOBJIETBOPUTEIHEHO E

20-49 FX

0_19 HEYIOBJIETBOPUTEIHEHO HE 3a4TCHO F

5.2.Kputepuu BbICTaBICHUS OIICHKU O AUCIUTUIMHE

Banasi/ Onenka no Kpurtepuu oneHku pe3yibTaToB 00y4eHHs 110
kana AUCHMILINHE AUCHMILINHE

ECTS

100-83/ BricTaBisiercs o0yyaromemMycs, €Ciii OH ITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUN U MPAKTUYECKUN

MaTepua, MOXKeT IPOJEMOHCTPUPOBATh 3TO Ha 3aHATHIX
U B XOJIe POMEKYTOYHON aTTeCTallUH.

OOyuaronuiics HCUEpPIbIBAIOIIE U JJOTHYECKH CTPOHHO
u3naraet yueOHbI MaTepuai, yMeeT YBA3bIBaTh TEOPUIO C
IIPaKTUKOM, CIIpaBIISIETCA C PEIIEHUEM 3a/1a4
npodeccnoHanbHOM HAIPaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NPABHJILHO 00OCHOBBIBACT MTPUHATHIE
pEILIeHHUS.
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Banael/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
AUCHMILIAHE

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOMN JINTepaType.

OrneHka o JUCIUILIMHE BBICTABISIOTCS 00ydaomeMycst ¢
y4€TOM pe3yJIbTaTOB TEKYIIEH 1 MPOMEKYTOUHON
aTTECTaIUU.

Komnereniuu, 3akpeniéHabie 3a JUCHUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.

82-68/

«3a4YTCHO»

BeicraBisercs o0yuaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUHN U MPAKTUYECKUN MaTepua, IpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOJIe
IIPOMEKYTOYHON aTTECTALUU, HE JOITyCKas
CYILLECTBECHHBIX HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npo¢eCCHOHATTFHON HANPAaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU ISl 3TOTO
HaBBIKAMH U IIPUEMAMMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUEOHOU U
npoeCCHOHATILHOM JINTEpaType.

OneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYaromEeMycs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTECTaLlUU.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHON,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIMH».

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercsa oOy4aromiemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUI MaTepuall,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHSX U B XOJI€ TPOMEKYTOUHOM aTTECTALUH.
OO0yuaromuiicst UCIIBITHIBAET OINPEEIEHHBIE 3aTPYIHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU PELICHUH
MPaKTUYECKHUX 3a]a4 MpodeccrnoHalbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CJII0KHOCTH,
BJIa/IeeT HEOOXOJUMBIMHU I TOT0 0Aa30BBIMH HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIN ypOBEHb 3HaHUS yUeOHOU
JIUTEPATYPHI 110 TUCLUIIINHE.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenuu, 3akpeniaéHsble 3a JUCIUILIUHOMN,
c(OPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/
F,FX

HE 3a4TCHO

BrictaBisiercs: o0yyaromemycs, €Ciii OH He 3HaeT Ha
06a30BOM ypOBHE TEOPETUUYECKUHN U MPAKTUYECKUN
MaTepHal, JoMycKaeT rpyOble OIIMOKH pU ero
M3JI0KEHNUHU Ha 3aHATHUSIX U B XOJIE IPOMEKYTOTHON
aTTeCTallHH.

OOyyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHECHUS B
MPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH TPU peLIeHUN
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Banasl/ Onenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
lkana AUCHMILIAHE AUCHMILIAHE
ECTS

IIPAKTUYECKHX 3a/1a4 TPO(eCcCHOHATbHON
HAIIpaBJICHHOCTH CTaHAAPTHOI'O YPOBHS CII0KHOCTH, HE
BJIaJle€T HeOOXOAUMBIMHU AJIS 3TOTO HAaBbIKAMU U
NIpUEMaMH.

JleMOHCTpUpYET (parMeHTapHble 3HAaHUS y4eOHOH
JUTEPATYPBI 110 JUCLUILIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00YYarOEeMycs C
y4E€TOM PE3YNIbTATOB TEKYIEH U IPOMEKYTOYHOU
aTTECTaLlUN.

Kommnerenumn Ha ypoBHE «IOCTaTOYHBIIN», 3aKPEIUIEHHBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTEepHUAaJbl) /ISl TEKYILIEr0 KOHTPOJIS yCIIeBA€MOCTH,
NPOMEKYTOYHOM aTTeCTAUMHU 00y4aIOIIHUXCH 10 JUCHUIITTHHE
Ilpumepnvie mecmul 014 61UY-KOHMPOSILHOU PAOOMbL.
Bapuanm 1.
1. ObureorpacieBoe nIporpaMMHOe 00ecIiedYeHHEe apXUBOB ATO —
A. enuHbIe NpaBuiIa co3JaHusl MHPOPMALIMOHHBIX PECYPCOB PETHOHA;
b. equnble cTaHIAPTHI ONUCAHUS APXUBHBIX IOKYMEHTOB;
B.obmepoccuiickue kiaccu(ukaTopsl JOKYMEHTHOW HH(OpPMAIINY;
I'. mporpamMmbl UM KOMIUIEKCHI MPOTpamm, MpeJHa3HAYCHHbIE AJI1 aBTOMATH3allUU OMpPEEICHHOMN
TEXHOJIOTHH B ONPEEICHHON KAaTETOPUHU apXUBHBIX YUPEKICHUN.

2. JIunrsuctuyeckoe odecreyeHre nH(MOpMalMOHHO-TIOMCKOBOW CUCTEMBI 3TO —

A. KOMIUIEKC IPUKIIAJHBIX IPOTPaMM;

b. cucrema ynpasienus 6a3aMu JaHHBIX;

B. COBOKYNHOCTb UCKYCCTBEHHBIX HH(POPMALIMOHHO-TIOMCKOBBIX SI3bIKOB U CPEJICTB ITOUCKA;

I'. COBOKYNTHOCTBH MpPOrpaMMHO-ANIapaTHBIX CPEACTB BBOJA, 00OpaOOTKH U XpaHEHUs! HHPOpMAIUH.

3. OCHOBHBIM MPUHIIUTIOM UH(POPMATU3AIIUH APXUBHOTO JIeJIa SIBISETCS MPUHIU :
A. co3gaHus pacnpeieeHHbIX HH(POPMAIIMOHHBIX PECYPCOB;
b.MonepHU3auy IpUMEHsEMbIX TEXHOJIOTHH U IPOrpaMMHOT0 00ecrieyeHus;
B.BHeIpeHM S HCKITIOUNTENBEHO MEKAPXUBHBIX HH(OPMAIIMOHHO-TIOUCKOBBIX CUCTEM;
I'. mpeeMCTBEHHOCTH TPAJULIMOHHBIX U aBTOMATU3UPOBAHHBIX TEXHOJOTUI MEXKIY cOO00i.

4. Buenpenue MHQOPMAIMOHHBIX TEXHOJIOIMH B MacuITabax apXUBHOM OTpaciu peryjiupyercs U
IJTAHUPYETCS COTIaCHO

A. ®enepanbHOMY 3aKOHY 00 « ApXUBHOM Jiesie B PDy;

b. apxuBHOMY 3aKOHOZATENbCTBY CyOBEKTOB (heaepanuu;

B.«OcHOBHBIM npaBUiaM pabOThl APXUBOB OpraHU3ALUI;

I'. «IIporpamme nnpopmaruzanun dOenepanrbHOro apXUBHOTO ar€HTCTBAY;

5. OcHOBBI BHEJIPEHUS aBTOMATHU3WPOBAHHOTO yueTa M CIpaBOYHO-TIOMCKOBBIX cpeacts (AUIIC) B
MYHUIIUTIATBHBIX apXUBaX 3aKPEIICHBI

A. B 3akoHe «O0 apxuBHOM jiesie B POy,

b. apxuBHOM 3aKOHOJATENbCTBE CYOBEKTOB (pesepauy;

B. «OcHOBHBIMU TpaBUiiaM# pabOThI apXUBOB OpTaHU3aAIUI;

I'. «IIpaBriamu opraHu3aluy XpaHEHUs, KOMIUJIEKTOBaHUSA, y4€Ta U UCIIOIb30BaHUs JOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYAapPCTBEHHBIX U MyHUIIUNIATbHBIX apXUBaxX).
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6. Enunas aBTOMaTH3UpOBaHHAs OTpacieBasi CHCTEeMa BHEIPEHA B apXUBHOM Jiejie B 00J1aCTH
A. KOMIUIEKTOBaHUS apXUBOB;

b. akcniepTH3Bl IEHHOCTH JOKYMEHTOB;

B. yuera 10KyMeHTOB;

I'. ncnonp30BaHKs JOKYMEHTOB.

7. BHenpenue o61ieoTpacieBbIX IporpaMM B apXUBHOM JIEIE CIIOCOOCTBYET

A. MOJIepHHM3aLIUH TEXHHYECKOTO 00eCTIeYeHNs apXHBOB,;

b. noBbimenno 3¢ (heKTHBHOCTH IIIAHUPOBAHUS pabOYero BpeMEeH! apXUBUCTA;

B. co3panuio yHUKaIbHBIX HHPOPMAIIHOHHO-TTONCKOBBIX PECYPCOB;

I'. unTerpaunu u yHuukanuu (HopMaToB JaHHBIX U CO3AAHUIO MEKAPXHUBHBIX WH(OPMAIIMOHHBIX
CHCTEM.

8. C menpro co3ganus cTpaxoBoro ¢oHaa u GoHIa MOJIB30BaHUS B apXHBaX MPUMEHSCTCS
A. MyJIbTUMENUIHBIE TEXHOJIOTUH;

b. nHpOpMaIMOHHO-TIOUCKOBBIC CHCTEMBI;

B. ceTeBbIe TEXHOJIOTHI,

I'. TexHosOTMs OLIMPPOBAHMSL.

9 . Llenbto uHpoOpMaTH3AIMK APXUBHOTO Jela SBISETCS:

A. ObGecrieueHre yJaqeHHOTO JI0CTYyTa MOJIb30BaTesIel K MH(OPMAIMOHHBIM PECypcaM apXHUBOB;

b. [1oBbllIEeHNE TOYHOCTH U ONEPATUBHOCTH y4eTa JOKYMEHTOB;

B. Cozpmanme panvoHambHOW CHCTEMbl KOMIUIGKTOBAHHS, XpaHEHHs M TIOMCKAa HWH(POpPMAaLUu
ApxuHoro ¢onna PO ¢ nomoisio HHGOPMALIMOHHBIX TEXHOJIOTUI;

I'. Bce BhIlIenEpeYUCIEHHOE.

10. DnekTpoHHBIE JOKYMEHTHI BKIIFOUEHBI B cocTaB ApxuBHOro ponaa PO

A. Ha ocnoBanun ¢enepanpHoro 3akoHa «O0 snekrpoHHoW mmdpoBoil mommucu» Ne 1-D3 ot
10.01.2002

b. H a ocHoBanuu ¢enepanpHoro 3akoHa Poccuiickoit ®enepaunn «OO0 apXWBHOM Jele B
Poccuiickoit @enepaunn» Ne 125-03 ot 22.10. 2004.

B. Ha ocHoBanuu ¢enepanbHoro 3akoHa «OO0 uHpopMmanuu, MHPOPMALMOHHBIX TEXHOJOTUAX U
3amure uHpopmanuu» Ne 149- @3 ot 27.07.2006

I'. Ha ocHoBanuu ¢enepanbHoro 3akoHa «O0 00s3aTeabHOM 3K3eMIULsIpe 10KyMeHToB» Ne 77-@3 ot
29.12.1994

Bapuanm 2.

1. ba3za qaHHBIX ¢ IPUBEACHHBIM HUKE MIEPEYHEM TIOJIEW B APXUBE UCITOJIB3YETCS JIA:
A. KomruiekToBaHusl.

b. Yuera nokymMeHTOB.

B. Iloucka 10KyMEHTOB U IOKyMEHTHON MH(OpMAIIH.

I'. KoHTpOI1s1 NCTIOJIHEHHUS 3aIIPOCOB.

Apxue Hazeanue b/ [ons.

I"'A Teepckoii obaacmu «Pewenus u pacnopsicenus)  Pane yupescoenus
(npumensemcs Kanununckozo  20podckoeo|  Buo dokymenma;
maxoce 6 apxusax Tromenu ucosema H.0. 1980-91 e2.» Ne ookymenma,
Tobonbcka ond Hauanvnasn oama;
Kamano2usayuu ¢onoog Koneunas oama;

UCNONKOMOB 20PCOBEMOB)
MH(OPMUPOBAHUE TPaxJIaH O
CO31aHHBIX UMH

Cooepoicarue;
Teoepagpus;

Ompacnv,
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MH(OPMAIMOHHBIX pecypcax Haszeanue yupesicoeHusl, 8
omHoOweHUU KOMopo2o NPUHAM,
0OKYyMeHm,

Dono No;

Jleno No;

Onucw No;

JIucm No.

1. K mexxapXuBHBIM 0a3aM JaHHBIX OTHOCSTCS:

A. DIJEKTpOHHBIA KaTajor «ApXUTEKTypa M rpagocTporenbctBo Mocksbl, Cank-llerepOypra u
npuropoioB» Ha caiite PI'’A HT/J;

b. ba3za nanHbIX «ONBITHO-KOHCTpYKTOpCcKas qokyMmeHTauus B PIC’A HT»;

B. CD-ROM “IO.A. I'arapun» u ero ceteBas Bepcus Ha caiite PI’A HT/I;

I'. Dnexrponnsiit myreBoautens mo PICA HT/I.

3. K MexapxuBHBIM 0a3aM JaHHBIM OTHOCSITCS

A. AaHoTupOoBaHHbIN peecTp onuceid PI'’A BM®;

b. Omwuce ¢onma  Cubumpckoro-remepan ryoepHatopa B ['A  Owmckoit  obnacty;
B. IIporpamma «Yuet apxuBHoro (ponmga» B ['ocapxuse Boponexckoi obmacTu;

I'. PeecTp yHUKaIbHBIX TOKYyMEHTOB ApXUBHOTO oHs1a PO.

4. NaTerpupoBaHHbIe 0a3bl TaHHBIX OTIMYAIOTCS:

A. HanMuyueM ONMMCaHUM JOKYMEHTOB pa3HbIX (OH/IOB;

b. Hanmmuuem onucaHui TOKYMEHTOB Pa3HbIX 3I10X;

B. Hanuuuem pa3HbIX ypoBHeEW onucanus (pOH[, OMHCH, AET0 U Jp).
I'. HamumeM onucaHui JOKYMEHTOB Pa3HbIX apXUB

5.Y4erHbie 0a3bl JAHHBIX MTPETHASHAYCHBI JIS
A. OCYLIECTBIEHUS CTATUCTUYECKUX OTEPALINIA.
b. opranuzanuu sKcrepTU3bl IEHHOCTH;

B. onpenenenust cpoKOB XpaHEHUs! TOKYMEHTOB;
I'. moucka noKyMEeHTHON MH(pOpMAIUY;

6. K agMuHMCTpaTHBHO-YIIpaBlieHYECKUM 0a3aM JaHHBIX OTHOCSATCS:
A. B/] o y4eTy TOKyMEHTOB B apXHBE;

b. b/] o yueTy ncnosbp30BaHus JOKYMEHTOB B apXUBE;

B. b/I «Karaior pemeHuii ropucinoikoMa» B TOPOJICKOM apXHBE;

I'. B/ o BeaeHUIO IIAaHOBO-0TYETHOM TOKYMEHTALlUN B apXUBaX

7. K uHpOpMAaLIMOHHO-TOUCKOBBIM 0a3aM JaHHBIX OTHOCSATCS

A. B/] 1o yueTy TOKyMEHTOB B apXHMBE;

b. b/] o yueTy ncnosp30BaHus JOKYMEHTOB B apXUBE;

B. B/] «Karaior pemeHuii ropucnoikoMa» B TOPOJICKOM apXHBE;
I'. B/ o BeneHMIo IIaHOBO-0TYETHOM TOKYMEHTALlUN B apXUBaX

8. baza naHHBIX CO CIEAYIOIMMU NOJISIMU SABISETCS:
A. YyeTtHoW

b. NaTerpupoBanHo.

B. AnMUHUCTpaTUBHO-YPABIEHUYECKOM.

I'. IIomHOTEKCTOBOM.
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Apxue Haszseanue oazvillons
Oanmbix
[[AOIM «ObwecmeerHHo- 1. Haumenosanue opeanuzayuu;
nonrumuveckue napmuy| 2. Hanpaenenue oesmenvHocmu napmuu,
U OBUINCEHUSL) 3. Buo ooxymenma,
4. 3aconosox 0okymenma
5. /Jlama ooxymenma,
6. Ionnoma mexcma;
7. Cnocob socnpousgedeHnus;
8. Iloonunnocmo,
9. Bpewms nocmynnenus 6 apxue;
10. Ilouckoswbie oannvle,
11. Texcmul ycmasos u npocpamm napmuii.

9. ba3a gaHHBIX CO CIEAYIOUUMU MOJIIMH SIBJISETCS:
A. YaeTHoi

b.ITonckoBoii.

B. AIMUHUCTpAaTUBHO-YPABIECHYECKOM.

I'. ITlomHOTEKCTOBOIA.

Apxue \Haszsanue B/{ llons
[IXU]IK (PI'BA) \b/] no eoennonnennvim|l. Damunus
epasicoanam ['epmanuu,|2. Hms
nonuu. Ascmpuu,|3. HUms omya;
Umanuu, 4. Jlama poorcoenus
VItokcembypea, 5. Mecmo pooicoenus;
Benepuu, Honvwu|6. Mecmo sicumenscmea;
nepuooa emopotl| 1. Bepoucnosedanue;
muposoii  eotinbl  (no|8. Cemetinoe nonodicenue;
@ponoy I'VIIBU). 9. Ilpogheccus;
10. Bounckoe 36anue;
11. Bounckasa uacmo,
12. Mecmo naenenus;
13. Mecmo coodeporcanus (naceps),
14. Mecmo 3axoponenusi.

10. baza maHHBIX CO CIAEAYIOMIMMH TOJSIMHU SIBJISICTCS:
A. DNEKTpOHHOM! ONHCHIO

b. DnexTpoHHBIM KaTaJloroMm.

B. DnexTpoHHBIM yKa3aTenem.

I'. DNeKTPOHHBIM MYTEBOUTEIEM.

Apxus Haszsanue 6azvl 0annvix  [[lons Omuembsi
l'ocyoapcme|B/] «Mempuueckue kHueuy|l.Yeso. [ lepeuens Mempuyeckux
eHHbILL -c 1720 no 1916 2. 2.Hacenennwiii nynkm. KHUS no doame,
apxue 3.1lepro6b, npuxoo, cobop. mecmonnodxcenuo  npuxooaq,
Cseponosck 4.1 00 3anucu. LepKaU.
ou obaracmu 5.Ne honoa.
(I'ACO) 6.Ne onucu.

7.Ne oena

8. Ne nucma.

Ilpumepnvie onpocwt 013 KONNOKEUYMA
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1) Kak W3MEHWIMCh OCHOBHBIE LM W HAlpaBlCHUS WHPOpPMATH3aLUK apXUBHOTO Jiejla Ha
COBPEMEHHOM 3Tale 1o cpaBHEHUIO ¢ 1990-Mu rogamu (Ha OCHOBE OTPACIEBBIX IPOrPaMM M IJIAHOB)?
2) B uem mnpeumyiiecTBa OOIIEOTPACICBOTO IMPOrPAMMHOIO OOECHECUCHHST U KaKue pe3yJIbTaThl
JOCTUTHYTHI B €ro pa3paboTKe U BHEIPEHUHU B apXUBHBIX YUpEKIeHUIX Poccun?

3) Packpoiite Ha npuMepax OCHOBHbBIC PUHIIMITBI HHQOpMATH3aIMK apXUBHOTO Jiesia B PO.

4)Korma MalMHOYMTaeMBbIe JOKYMEHTBI ObUTM O(UIIMATIBHO BKJIIOYECHBI B COCTAB IOCYJIapCTBEHHOTO
apXHBHOTO donma
crpanbl? Kakue npo0iaeMbl apXxMBOBEAEHUS MAIIMHOYUTAEMBIX TOKYMEHTOB 00CYKJaJIUCh YUYEHBIMU B
1960-80-¢ rompr?

5)1aiiTe omnpeelicHue JIOKYMEHTa Ha MAIIMHHOM HOCHUTEJIE. Ka-
KM€ CIIOPBI BEyTCs YYEHBIE BOKPYT 3TOT'O OIPEIEIICHUA?

6)B ueMm cnennuka MalIMHOYMTAEMBIX JOKYMEHTOB KaKk 00BEKTOB apXMBHOI'O XPAHEHUS?

7)Kakue CyniecTByrOT KOHLEMNIMU HOCTOSHHOTO XPaHEHWs MAUIMHOYUTAeMbIX JOKYMEHTOB B
3apyOexHOM apxuBoBeqeHHMH? KakoBbl cOCTaB JOKYMEHTOB M (DYHKLUMHU apXHUBOB 3JIEKTPOHHBIX
JOKYMEHTOB 3a py0eXoM (IIpUBEAUTE IPUMEPHI TAKUX XPAaHMIIUIL)?

8)KakoBbl crnenuduueckue (TEXHOJIOTMYECKHUE) KPUTEPUM SKCHEPTU3bl LEHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB?

Temamuka umozo6vix NUCbMEHHBIX padom

1. Tematuueckue AUIIC B apxusHoMm aene B 1970-80-e roapr.

2. Tematnueckue AUIIC B apxuBnoMm aene B 1990-e — 2000-e rozpr.

3. Co3ganme THIOBOTO (OOIIEOTPACICBOr0) MPOrpaMMHOTO oOecrieueHust B apxuBax B 1990-e-2000
TOJIBI.

4. llenTpanu3oBaHHAasi CHCTEMa aBTOMAaTU3UPOBAHHOTO yueTa IOKyMeHTOB ApXuBHOTo donna PO.
5. IIpaBoBoe perynupoBanue nHdopmaruzanuu apxuHoro aena B 1990-e — 2010-e roasr.
6. OCHOBHBIC HAMPAaBIICHUS W UTOTH HHGOpMaTH3auu apxuBHoro jaena B 1990-e — 2000-e rozsr.
7. OCHOBHBIC HaIIpaBJICHUS PA3BUTHS HMHTEpHET-TeXHOJOruk B apxuBHOM paene 1990-2000-x rr. u
nH(OpMaLIMOHHBIE PECYPCHI ApXUBHBIX yupexaeHuii B Untepuere.
8. ApXHBBI MAIIMHOYUTAEMBIX JAHHBIX MUPA: HCTOPUS, COCTAB, CHEIU(PUKA XPAHIIINXCS JOKYMEHTOB.
9. IlepcrieKTUBHBIE HAIpaBICHUs] Pa3BUTHUA WH(OpPMATHU3AalMU apXUBHOTO Jella HAa COBPEMEHHOM
JTarne.
6. YueOHo-MeToqUYecKOe M HHPOPMALMOHHOE 00ecedeHne TUCIUTITUHBI
6.1 CnuCOK HCTOYHHKOB H JINTEPATYPHI
Hcrounuku
OcHoBHBIE

®DenepanbHblil 3ak0H 0T 22 okTsA0ps 2004 r. Ne 125-®D3 "O6 apxuBHOM Jene B Poccuiickoit
®enepanun" B pen. 11.02.2013 r.//Cobpanue 3akoHomatenbctBa Poccuiickoit @eneparmu. 2004. No
43. Cr. 4169. I'maa 6. Cr. 5.

[Toctanosnenne [IpaBurensctBa Poccuiickoit ®enepanuu ot 15 umrons 2009r. Ne 477 «O06
YTBEP)KJICHUM TpaBUJI JENONPOU3BOJACTBA B (eAepalibHbIX OpraHax MCIOJHUTEIbHONH BIacTH»
[ICobpanue 3akonomaTenscTBa Poccuiickoit @eneparuu. 2009. Ne25. Ct.3060.

ITocranosnenue IlpaButensctBa Poccuiickoit @enepanuu ot 7 centsiops 2011 r. Ne 751 «O
BHECeHNHU U3MeHeHnH B [IpaBuiia 1emonpon3Bo/CcTBa B peiepalbHBIX OpraHax HCIOTHUTEIHHON
Bnactu»// Cobpanue 3akoHonarenbcTBa Poccuiickoit denepanuu, 12.09.2011, Ne 37, ¢1.5263.

[Ipukaz Mwunkomcszu Poccun ot 02.09.2011 Ne 221 «O6 yTBepkaeHun TpeOOBaHHM K
MHPOPMAIIMOHHBIM ~ CHUCTEMaM  3JIEKTPOHHOTO  JOKYMEHTOO0OpoTa  (QelepaibHBIX  OpraHoB
WCTIOJTHUTEIBHOW BIIACTH, YYHUTHIBAIOIIMX B TOM YHCIIE HEOOXOIUMOCTH OOpaOOTKH IMOCPEICTBOM
JAHHBIX CUCTEM CIIy>)kKeOHOWH MH(pOpMalMu OrpaHWYeHHOro noctymna» //Poccuiickas razera. N 261.
21.11.2011

I'OCT 52292-2004. VYpasnenue OpraHu3aluei. ONEKTPOHHBIN peryiaMeHT
aJIMHHHCTPATHBHOU U CITy)keOHOU nestenbHocTH. OcHOBHBIE TojoxkeHus. C 1 uromns 2005 r. M., 2005.
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I'OCT P CO 15489-1-2007 «CUBU/I. YnpaBnenue nokymentamu. O0mume TpedoBanus». M.:
Crannaptundopm, 2007

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucrteMbl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTA.
VYmpasienue qokymeHrtanuei. Madopmarms, coxpanseMas B 3JIEKTPOHHOM BUe. PexoMeHmanuu mo
00eCIeUeHNI0 TOCTOBEPHOCTH U HA/IeKHOCTU», YTBEPKIEHHBINH npuka3zoM denepaibHOro areHTCTBa
10 TEXHUYECKOMY peryiupoBaHuio U Merposoruu oT 18.10.2011 Ne 466-cr.

I'OCT P 54989-2012/ISO/TR 18492:2005 «OGecneyeHrne MAOITOBPEMEHHON COXPAHHOCTH
3JIEKTPOHHBIX JJOKYMEHTOBY, YTBEPXKICHHBIN mpukazoMm DenepaabHOTO areHTCTBA MO TEXHUYECKOMY
perynupoBaHuio U Metrposioruu ot 17.09.2012 Ne 325-cr.

AHanu3 IporpaMMHBIX POAYKTOB, MPEIHA3HAYCHHBIX ISt HH(OpMATH3AIK BHY TPHAPXUBHON
JEeSITeNIbHOCTH TOCYAapCTBEHHBIX M MYHUIIMTIAIBHBIX apXUBOB: aHAIHUT. 0030p B 2-X T. T. .1: Ananus...;
T. 2: CpaBHUTENbHBIA aHAIM3... TaOIUIBI CPABHUTEIBHOTO aHAIM3a / PyK. MPOEKTa, OTB. HCIIOJH.
I0.10. IOmameBa; otB. ucnonad. H.A. Tkauenko; ucnonn. M.B. Tapacosa, M.JI. Haropnas, JI./l.
Konosanos; BHUMJAL.—- M., 2015- T.1: 157 c; T. 2: 97 c. - Jden. B OLHTU mno
JIOKYMEHTOBEICHUIO u ApXUBHOMY Jeny 02.03.2016, No 269
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf

Enunenii mopsiiok  3amojiHeHus Tosied EjauHOM  aBTOMAaTH3MpPOBAaHHOW HWHOOPMAIMOHHOM
CUCTEMBI, COCTOSIIEH U3 MPOrPAMMHBIX KOMILJIEKCOB «ApXMBHBIH (OHA», «DOHIOBBIM KaTauory,
«llentpanbubiii  dounoBeiii  karanor»/O00 «Amant». M., 2014./Omy6nukoBaHo Ha caiite
denepanbHO apxuBHOU ciy:k0b1 http://archives.ru/documents/methodics.shtml

Konnenmus nadpopmaTuzamuu apxuBHOTo nena // Becthuk apxupucta.1996. N 1. C. 60-82.
http://portal.rusarchives.ru/informatization/conseption.shtml

[Tporpamma uHbopmatuzanuu DenepanbHOr0 apXUBHOTO areHTCTBA U IOJBEIOMCTBEHHBIX
emy yupexnenuit Ha 2011-2020 rr. (YTBepxkaena [Ipuka3zom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Omy61uKOBaHO Ha caiite «ApXUBBI Poccumy, pazzaen «Mudopmaruzamnus».
www.rusarchives.ru/informatization/conseption.shtml.

[Tporpamma unpopmaTuzamuu apxuBHoro aena Poccun (1997-2000) // BecTHuk apXuBHUCTA.
1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtmi

[IpaBuiia opranu3anuy XpaHEHUs] KOMILJICKTOBaHHUs, yueTa U UCIOJIb30BaHUS TOKyMEHTOB AD
P® wu npyrux apXWBHBIX JOKYMEHTOB B TOCYJIApPCTBCHHBIX W MYHHIIMITAJIBHBIX apXHBaX, MYy3esX,
o6ubnmorekax, opranm3amusx PAH. M., 2007. IIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

JlonmosHuTEIBHBbIE

PJ1 50-524-84 «Ilopsinok XpaHEeHUs TOKYMEHTOB Ha MAIIMHHBIX HOCUTEISIX». M,, 1985.

I'OCT 6.10.4-84. «YHuduuupoBaHHble CHUCTEMbI JOKyMeHTauuu. I[lpunanue ropuanyeckoit
CWJIBl JIOKyMEHTaM Ha MAIIMHHOM HOCHUTEIE W MAIIMHOIPAaMME, CO3J1aBa€MbIM CpEICTBaMHU
BBIYMCIIMTEILHON TEXHUKN». M,, 1985.

['OCT 28388-89. «Cucremsl 00paboTku nHpopmanuu. JIOKyMeHTbl Ha MATHUTHBIX HOCHUTEISAX
naHHbIX. [Iopsi/I0K BBIMOTHEHUS U 00paIlleHUs»;

ApXHBOBETYECKME M JOKYMEHTOBEAUECKHE (GyHKIMOHANIBHBIE  TpeOOBaHUSA K
WH(QOPMAIIMOHHBIM CHUCTEMaM, OOECIEUMBAIOIIMM JJIEKTPOHHBIM JOKYMEHTOOOOpPOT B TIpoliecce
BHYTPEHHEH JeATeNbHOCTH (eepalbHbIX OpraHOB HCHONHUTENbHOW Biactu. Otyer mo HUP.
M.:BHUNA/, 2013. //OnyO6IMKOBaHO Ha caire «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml .

MeTtoauueckie peKOMEHJalMU 10 AJIEKTPOHHOMY KOIHMPOBAHMUIO APXHUBHBIX JOKYMEHTOB H
YIpaBJIEHUIO MOJNy4YeHHBIM HH(popMannoHHbIM MaccuBoMm/ HO.FOwmamesa. Pocapxus, BHUNA/,
2012. http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

PexoMeHanMum 1o KOMIUIEKTOBAHHIO, YYETYy M OpraHHU3allMM XpPAHEHWS JJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranumzauuii. M.: BHUMJA/, 2013//Ony6nukoBano Ha caiite
«Apxubl Poccumy». http://www.rusarchives.ru/methodics/index.shtml



http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
http://archives.ru/documents/methodics.shtml
http://portal.rusarchives.ru/informatization/conseption.shtml
http://www.rusarchives.ru/informatization/conseption.shtml
http://portal.rusarchives.ru/informatization/programm.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.rusarchives.ru/methodics/index.shtml
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PekoMenpganuy 1O KOMIUIEKTOBAaHUIO, YYe€Ty W OpraHHM3alM¥ XPAHEHUS DJICKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHMLHMNAIBHBIX apxuBax M.: BHUUJAL,
2013//Ony6iukoBano Ha caite «ApxuBsl Poccumy». http://www.rusarchives.ru/methodics/index.shtml

CocraBieHue apxXUBHBIX OMMCEH B JIEKTPOHHON (hOpME U UX MHTErpanus B HH(HOPMALMOHHYIO
UHOPPACTPYKTYPY TOCYAAPCTBEHHBIX W  MYHHUIMIAIBHBIX  apXUBOB. M.. BHHUNIAL,
2013//Ony6iukoBano Ha caite «ApxuBsl Poccumy». http://www.rusarchives.ru/methodics/index.shtml

CpaBHuTenbHbI aHanu3 QopmaToB (HalIOB AIIEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO

(monroBpemenHoro) xpanenus». Otuer om HUP. M.:PITYVY, 2013 //OnybnukoBaHO Ha caliTe « APXHUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml .
Anamutrdeckuii 0030p «/3ydeHne onbiTa MPEICTABICHUS CUCTEMbl HAyYHO-CIIPABOYHOTO armapaTa
rOCyJIapCTBEHHBIX M MYHMIMIIAIbHBIX apXuBOB Poccuiickoit ®denepanuu B cetu HutepHet». M:
BHUWJAL, 2014. //OnybmukoBano Ha caiite @DemepalbHOrO  apXWBHOTO  areHTCTBA
http://archives.ru/documents/methodics.shtmi

V3y4yeHrne TUIUIOTHH U SBOJIOIUN HCTOpUYECHX (OPM apXWBHOW yUETHOW TOKYMEHTAlUU H
BO3MOXXHOCTH WX TpeAcCTaBiIeHUs B 3ekTpoHoi cpene. M: BHUUJA/, 2014. //Ony6nukoBaHo Ha
caiite denepanbHOrO apXUBHOTO areHTcTBa hitp://archives.ru/documents/methodics.shtml

OyHKIMOHATIbHBIE TpeOoBaHUS K MH(DOPMALMOHHBIM CHCTEMaM apXUBOB JJIEKTPOHHBIX
IoKyMeHTOB opranuzanuii. M:Pocapxus, BHUNIA/L. 2014 //Ony6imkoBaHo Ha caiite DenepanbHOro
apxuBHOro areHTcTBa http://archives.ru/documents/methodics.shtml

Jlureparypa
OcHoBHast

AdanaceeBa JLII. S muay Ha 3aHATHUS N0 ABTOMATHU3MPOBAHHBIM APXUBHBIM TEXHOJOTHSIM.
YyebHo-mMeroanueckuit Moayis. M.: PITY, 2005.

Ona xe. Dnextponnbiii HCA apxuBoB: HOBBII 3Tan B pa3Butuu // JlenonpousBoactso. 2013.
Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2. https://www.top-
personal.ru/officeworkissue.html|?290

Kucenes M.H. ApxuBHble MHQOpMAIIMOHHBIE TEXHOJOTHHM Ha coBpeMeHHOM stane / M.H.
Kucenes // OteyectBennbie apxuBbl. — 2008. — Ne 4, — C. 24-31. ba3a naunbix East View.

Tuxonos B.M. IIpumeHenne TpagJulIMOHHBIX METOJOB B 3KCIEPTU3€ LIEHHOCTH JJIEKTPOHHBIX
nokymeHnToB / B.U. Tuxonos // OteuectBennblie apxuBbl. — 2009. — Ne 3. — C. 37-47. ba3a qaHHbIX
East View.

OH xe. 3aauu apXUBHOT'O XPaHEHUS JIEKTPOHHBIX JOKYMEHTOB: U3 onbita LIAJ/[OHM / B.U.
Tuxonos // OreuectBennbie apxuBbl. — 2010. — Ne 3. — C. 51-60. baza nanusix East View.

JlomosHuTeNbHAs

Anuckuna E.B. MHpopmalmoHHble TEXHOJIOTUU — OOECHEUEHHIO COXPAaHHOCTH JIOKYMEHTOB
'AP®// OteuectBennbie apxuBbl. 2013. Ne 1. C. 37-39. ba3a nannsix East View.

AnTtoHenko B.B. KowmmekroBanue apXMBHBIX YyupexIeHMH AunTaiickoro kpas ¢orto-
JOKyMEHTaMH B 3JIeKTpoHHOHU (hopme // OteuectBenHbie apxuBbl. — 2009. — Ne 6. — C. 46-48. baza
na"Hbix East View.

['ankuna E.B. CoBpemeHHble WHGOPMAlMOHHBIE TEXHOJOTHMHM IS ONTUMHU3ALUU PabOThI
KOHTPOJIbHO-KIMMaTHUecKoi ciyxObl ['ocapxuBa Tynbckoit obmnactu / OTeyecTBEHHBIE apXUBBI. —
2013. — Ne 5. — C. 26-29. ba3a nannsix East View.

['opsiea T.M, «OmbIT BHeApeHus: unuppoBbix MHHOBanMid B PI'AJIM... oTKpbIBaeT OGojblne

WHTETPALMOHHBIC TIEPCIIEKTUBHI...». // OtedecTBeHHBIe apxuBbl. — 2013. — Ne 3. — C. 46-48. baza
nanubix East View.
I'yzanoB E.JI. «Cozmanume enuHoro uWHGOPMAIMOHHOTO pecypca — TPHOPUTETHOE

HaITpaBJICHUCY . 0] BHCAPCHUUN I/IH(I)OpMaLII/IOHHBIX TEXHOJIOTHUH B APXUBHBIX YUYPCKACHUAX


http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
https://www.top-personal.ru/officeworkissue.html?266
https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?290
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Apocnasckoii oomactu// OreuectBerHbie apxuBbl. — 2009. — No 6. — C. 46—48. baza nannbix East
View.

HpoxkoB C.B. Pexomenmaruu MCA mno pabore ¢ DIEKTPOHHBIMH JIOKYMEHTAMH ISt
apxuBucTOB opranu3amuii / OreuectBeHHble apxuBbl. — 2010. — Ne 3. — C. 65-73. ba3a gaHHbBIX
East View.

«3amaya CEroJHAIIHEr0 JHS — KOMIIBIOTEpHU3aIUsl BCEX MPUBBIYHBIX aPXUBHBIX MPOLIECCOBY.
HNutepsrio C.B. Muponenko u O.H. KonbuioBoit k 90-netuto I'ocyaapctBenHoro apxusa Poccuiickoi
®eneparun // OteuectBenHblie apxuBbl. — 2013, Ne 2. basa nanusix East View.

Muponenko C.B. "[laMsTh: cTapbie 3aa4i HOBbIE TEXHOJIOTUU': MHTEPBbIO AupekTopa ['APD
//3uanue-cmma. 2015. Ne 8. M., 2015;

Kuunrnna C.C. ABromaTusupoBaHHas WH(GOPMAIMOHHO-TIOMCKOBas cucteMa CBepIIOBCKOM
o0JlacTH 1O apXuUBHBIM JOKyMeHTaM // OtedectBeHHble apxuBbl— 2016.— Ne 6.— C. 40-42. baza
na"HbIx East View.

Kypuep A.E. HWudopmammonnas cuctema ydera ApxuBHOro (onma PD: momxomsl k
peanuzanun// BectHuk apxuBucra. — 2014, — Ne 3. — C. 37-43. OnyOJMKOBAaHO YacCTHUYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-
k-realizacii.html

Jleuenko JI.JI. ObecneueHne COXpaHHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB B HAllMOHAJIbHOM
apxue CIIIA // Bectnuk apxuBucra. — 2013. — N 4 — C. 212-223.
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-
nacionalnom-arhive-soedinennyh-shtatov-ameriki.html

JleonoB A.B., barypun IO.M. 3D- 10KyMeHT — HOBBIH THUI HAyYHO-TEXHUYECKOH
noxkymentarun// Tam xe. C. 192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-
naychno-tehnicheskoi-dokymentacii.html

Kyapuna JI.P. Ilpumenenue uHopmaoHHbIX TexHonorud B Hapo-domuHCcKOM pailoHHOM
apxuBe // OteuectBenHble apxuBbl. — 2007. — Ne 5. — C. 85-88. baza nannbix East View.

Hazaposa M.B. DJIAP roTOB BBINOJHATH camble ClOXHbIC 3amadn / M.B. Hazaposa //
OteuectBennbie apxuBbl. — 2008. — Ne 4, — C. 138. baza gannbix East View.

Csio Lroxysii. YnpaiieHHe 3J€KTPOHHBIMHU JOKYMEHTaMHu B KuTtae: cocTosiHue U MepCreKTUBBI
// OteuectBennbie apxuBbl. — 2010. — Ne 6. — C. 59-64. baza nannbix East View.

Tepexuna T.A. Ba3a nannbix «I'eneanorusi» B Hcropudeckom apxuBe Omckoit obmactu //
OteuectBennbie apxuBbl. — 2010. — Ne 6. — C. 124-125. baza gannsix East View.

Vapsaunkuit K.b. Equnas apxuBHO-MHGOpMaIMOHHAas cpelia B KOHTEKCTE MH(OpMATH3AINH
obrtectBa // OteuectBennbie apxuBbl. — 2009. — Ne 3. — C. 31-37. ba3za nannsix East View..

®ponosa E.B. Dnexkrponnslit apxus TromeHckoi o0nactu // OtedectBeHHbIe apxuBbl. — 2009.
— Ne 6. — C. 43-46. baza nannbix East View.

Hlapanosa M.JI. M3 omeita PIAHTJI mo pecraBpauuu u300pa3UTENbHBIX apXUBHBIX
marepuasioB  //  Bectmmk  apxmBumcrta. — 20100 — Ne 4. — C. 55-63.
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-
materialov-iz-opyta-rgantd.html

FOmamesa 10.}0. Undopmaruzanust apxusHoro aena B Poccuiickoit @enepanuu (1991-2015
rr.). Hayunble uccnenoBanus B 00J1acTH MpUMEHEHUs! WH(OPMALMOHHBIX TEXHOJOTUI: MOHOTpadus:
pEKOMEeHI0BaHO K meuyaT perienneMm Ydenoro copeta BHUNJIA]JL / FO.1O. FOmamesa. M.; bepnun:
Jupexkt-Menua, 2016. 355 c. http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

Omamesa HO.FO.  llentpanpHblii (DOHAOBBIN KaTalor: WACOJNOTHS CHCTEMbl W aHAIU3
pe3yabTaToOB MEpBOro roxa GyHkunonuposanus / Bectauk apxuBucra. — 2013, — Ne 2 — C. 175-
191. Omy6nukoBano uwactuuno: http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-
ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

6.2 IlepeyeHns pecypcoB HH(POPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «UHTEpHET».


http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-naychno-tehnicheskoi-dokymentacii.html
http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-naychno-tehnicheskoi-dokymentacii.html
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
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HarnwonansHas saekrponnas oudnunorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunas snexkrponnas 6udanoreka www.elibrary.ru

Dnexrponnas oubmuorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Bcepoccuiickuii HaydHO-HCCIEIOBAaTENIbKUIT HMHCTUTYT JOKYMEHTOBEIEHUS M apXHMBHOIO Jieia
(BHUMJAL) [DnekTponnsiit pecype] Pexxum moctyma: www.vniidad.ru

Koncantunrosas rpynna «Tepmukay. [HopmatuBHo-mipaBoBasi 6a3a aHHBIX 10 J1€JIOMNPOU3BOJICTBY,
JOKYMEHTOOOOpPOTY W apXuBHOMY Jjeny| [OnekTpoHHblii  pecypc] Pexum  mocryma:
http://www.termika.ru/Catalog/catalog.html

Apxussl Poccun. [Ilopran ®enepanbHoil apxuBHON ciaykObI]; [DnexTpoHHBI pecypce] Pexum
nocryna: www.rusarchives.ru

Apxussl benapycu [Dnextponnsiii pecypc]| Pesxxum nocryna: http://archives.gov.by

6.3 IIpodeccronajbHble 0a3bl JaHHBIX H HH(POPMALHOHHO-CIIPABOYHbIE CUCTEMbI

Joctyn k npodeccruonanbHbiM 0a3am manubIx: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CITPABOYHBIE CUCTEMBI:
1. Koncynberanr [lmoc
2. Tapanr

7. Matepua/jibHO-TeXHHYeCKOe obecredeHue JUCHUIINHBI

Jns  obecrnedeHus — JUCLHMIUIMHBI — HCHOJB3YETCS  MaTepHalbHO-TEXHMuYecKas  0asa
00pa30BaTENFHOTO YUPESKIACHUS: YUYeOHBIE ayIUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM U MPOEKTOPOM
IUIs AIEMOHCTPALUU Y4eOHBIX MaTepUaJIOB.

CocTtaB porpaMMHOTO o0ecIieueHns:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. OdecnieyeHne 06pa3o0BaTEJHLHOIO NMPOIECCa IJIsl JIMI[ ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310pPOBbSI M HHBAJIN/I0B

B xome peanmusanuu IUCLUILIMHBL HUCIOJB3YIOTCA CIEAYIOIIUE JONOJHUTEIbHBIE METOJbI
o0y4eHusl, TEKYyIIEro KOHTPOJSI YCHEBAEMOCTH M MPOMEXKYTOUHOH aTTecTaluu OO0yyarouuxcs B
3aBUCUMOCTH OT UX MUHIMBHUIYaJIbHBIX OCOOEHHOCTEM:

® Ui CJENbIX W CIA0OBUIAIMX: JIEKUUH O(QOPMIISIIOTCS B BHJE JIEKTPOHHOIO JIOKYMEHTA,
JOCTYITHOTO C TMOMOUIbI0 KOMIIBIOTEpPA CO CHENHMATU3UPOBAHHBIM MPOrPaMMHBIM 00€CIIeYeHHEM;
[IACbMECHHBIE 3a/laHUs BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE €O CIELMAIU3UPOBAHHBIM IPOrPaMMHBIM
o0ecrieueHneM MM MOTYT OBbITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIEeYMBAETCS WHIMBUAYaJIbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; A BBIMOJHEHUS 3aJaHus MPH HEOOXOJUMOCTH
MIPEIOCTABIIAETCS YBEIMYMBAIOIIEE YCTPOIMCTBO, BO3MOXKHO TaK)K€ HCIIOJIb30BAHUE COOCTBEHHBIX
YBEJIUYMBAIOUINX YCTPONCTB; MMCbMEHHBIE 3aJaHUs 0(OPMIIIOTCS YBEIMUYEHHBIM HIPU(PTOM; SK3aMEH
1 3a4€T MPOBOJATCS B YCTHOM (pOpME UITH BBIMOJIHSAIOTCS B MUCHbMEHHOM (JOpMe Ha KOMITBIOTEPE.

o [UIsl TIyXUX U CiIa0OCHbIIANINX: JIEKIMH O(QOPMIISIOTCS B BHJE 3JEKTPOHHOTO IOKYMEHTa,
aub0  TpenocTaBiseTcs  3BYKOYCHUJIMBAIOLIAas — ammaparypa WHIUMBUIYaJbHOTO  IOJIb30BAHUS,


http://www.vniidad.ru/
http://www.termika.ru/Catalog/catalog.html
http://archives.gov.by/
https://liber.rsuh.ru/ru/bases
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IIUCbMEHHBIE 3aJaHUs BBINOJHAIOTCS Ha KOMIBIOTEPE B IHCBMEHHOW (opMe; HK3aMeH M 3auér
MIPOBOJIATCS B MUCBbMEHHOM (hOpMe Ha KOMITBIOTEPE; BO3MOXKHO MIPOBEACHUE B (POpME TECTUPOBAHHUSL.

® Ui JIMIl C HAPYIICHHSIMU OIOPHO-JBUTATEIBHOTO armapara: JIEKIUU Oo(GOpMIISIIOTCS B BHJIE
AJIEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C TIIOMOIIBIO KOMIIBIOTEpA CO CIELHATIU3UPOBAHHBIM
IIPOrpaMMHBIM  OO€clieYeHHEeM; IHCbMEHHbIC 3a/laHUsl  BBINOJHAIOTCS Ha KOMIBIOTEpE CO
CIELUAIM3UPOBAHHBIM MPOTPAMMHBIM 00ecieueHHEeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WM BBINOJIHAIOTCS B IUCbMEHHOM (popMe Ha KOMIIbIOTEpE.

[Ipu HEOOXOIMMOCTH NPENYCMATPUBAETCS YBEIMUEHUE BPEMEHHU ISl IOATOTOBKU OTBETA.

IIponienypa npoBeneHHs MPOMEKYTOUHOM aTrTecTaluy Uil OOydyaroIMXCsl yCTaHaBIMBAaeTCs C
yu€TOM MX MHAMBHIYaJbHBIX NCUX0(pu3ndecknx ocodbeHHocteil. [IpomexyTounas arrecTamus MOXKeET
IIPOBOAMTHCS B HECKOJIBKO 3TAIIOB.

[Ipu mnpoBesaeHWMH TPOLEAYPHl OLIGHUBAHMUA PE3YJIbTaTOB OOyUEHHsS IpEeIyCMaTpUBACTCA
HCIOJIb30BaHNE TEXHUYECKUX CPEACTB, HEOOXOAUMBIX B CBS3U C MHIMBUIAYAJIbHBIMU OCOOEHHOCTAMU
oOydJaromuxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCUTETOM, WIH MOTYT
HCIIOJIb30BaThCs COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

[IpoBenenue mpoueaypsl OLCHUBAHUS PE3YJIbTaTOB OOyUEHHs JAOMYCKAETCS C HUCIOJIb30BAaHUEM
JMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOIHH.

ObecneunBaeTrcs AOCTYNn K HHGOPMAIMOHHBIM W OuOmmorpaduyeckuM pecypcaMm B CETH
WuTepHer uist Kaxaoro odydaronierocs B popMax, alaiTHPOBAHHBIX K OTPAHHMYCHHUSM HUX 37I0POBbS U
BOCIIPHUATHS HHPOPMALIUU:

e Ui CIENBbIX M CIA0OBUIAIIMX: B IME4YaTHOM Qopme yBenudyeHHbIM HpupToM, B (hopme
3JIEKTPOHHOIO JIOKYMEHTa, B (hopMme aynnodaiina.

® JUUIsl IIIyXUX U CJIa0OCIBILIAIIUX: B Ie4aTHOU ¢opMe, B GOpMe IEKTPOHHOIO JOKYMEHTA.

® /1151 00Y4YaIOLINXCSl C HApYIIEHUsIMU ONOPHO-/IBUraTeIbHOIO ammapara: B eyaTHoil ¢popme, B
(dhopMe ATEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

VY4eOHble aylUTOpUU AJIi BCEX BUJOB KOHTAKTHOM M CaMOCTOSITENIbHON paboThl, HayudHas
OubnnoTeka M HHBbIE IMOMEIIEHHs Ui OOy4YeHHs OCHAIlEHbl CIEHUAIbHBIM O0OpYJOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHHYECKHUMH CPEICTBAMU O0yUCHHS:

® ISl CIIENBIX U CJIa0OBUISIIUX: YCTPOWCTBOM /Uil CKAHUPOBAHMS M 4TeHUs ¢ kamepoid SARA
CE; nucruteem bpaiinst PAC Mate 20; npunrepom bpaiinsg EmBraille ViewPlus;

eIl TIHYXUX M CcHaboCHblIIAlUX: ABTOMAaTHU3MPOBAaHHBIM pabouynM MecTOM Ui JroAed ¢
HapylLIeHUEM CiIyXa U cIabO0CIHbIIIalNX; aKyCTUUECKUI YCUIIUTEIb U KOJIOHKH;

e uisi OOyYaroIMXCs € HapyLIEHUSIMH OIOPHO-IBUTATEJIBLHOTO ammapaTa: MepeBUKHBIMHU,
perynupyeMbiMu 3proHomudeckuMu napramu CH-1;, KoMIbIOTEpHON TEXHUKOM €O CrHelHaibHbIM
IIPOrpaMMHBIM 00€CTIeYeHUEM.

9. MeToauuecKkue MaTepHuaJibl

9.1 IInaHbl ceMUHAPCKUX 3aHATHI

Tema 1. OcHOBHBIE OOBEKTHI aBTOMATH3allMM 0a3bl JAHHBIX B apXWBHOM Jiene. 12 dYacos.
Coznanue snextponHoi apxuBHo#t onucu B CYBJ] FoxPRO for Windows. 4 aca.

Ilens paOoThl: W3yuyeHHE TPUMEHEHUsS TEXHOJOTMM 0a3 JaHHBIX TMIPU  CO3JAAHUHU
aBTOMAaTU3MPOBAHHBIX HH(POPMAITMOHHO-TTIOUCKOBBIX CUCTEM.

B pe3ynbrare paboThl CTyA€HT JOKEH 3HATH:

- KJ1accu(UKaLUIo U OCHOBBI ocTpoeHust apxuBHbIx AUTIC;

- IpeuMyIecTBa U HepoctaTku penssunoHHbix CYB/] npu coznannn apxuBHex AUTIC;

- IMPUHLIMII [PEEMCTBEHHOCTH TPAJUIMOHHBIX M aBTOMATU3MPOBAHHBIX APXMBHBIX
CIPaBOYHHMKOB U €TI0 OCYIIECTBIICHUE HA MTPAKTUKE.

B pesynbTare paboThl CTYAEHT I0JIKEH YMETh!

- BBICTYIIUTh B POJIM MOCTAHOBILIMKA 3a/ladydl U pa3paboTaTh TEXHUYECKOE 3a/laHue Mpu
coznannu AUIIC Ha 6a3e apXuBHOMN ONKUCH.
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[IporpammHuoe obecrieueHue:

- CVYB]] Fox Pro for Windows ot ot 2.6.

Paznatounbie matepuarnsl:

- Onuck poHpa.

- [IpakTrueckoe 3aganue

[Tepen HauanoMm pabOTHI BCHOMHUTE:

- Yro moHUMaroT o 6a3oi JaHHBIX?

- KakoBa cTpyktypa 0a3 JaHHBIX U B 4eM OCOOCHHOCTHU PEIISIIMOHHON MOJICIH JaHHBIX ?
- KakoBbI 3Tansl co3ganus 0a3 TaHHBIX?

- KaxoBsl pasHoBuHOCTH apxuBHbIX AUIIC?

ABTOMaTH3UPOBAHHBIE HH(POPMAIIMOHHO-TIOMCKOBBIC CIIPABOYHUKU B apXHUBAaX CO3MAFOTCS IS
YCOBEPILICHCTBOBAHUSI HAY4YHO-CIIPABOYHOI'O ammapara, MHOIOACIEeKTHOrO IIEJIEEBOr0 MOMCKA
PETPOCIIEKTUBHON JTOKYMEHTHON HH(OpMAIIH.

Cosmanue AUTIC Brirouaer B ce0st HECKOIBKO ATAIIOB.

1. OO0mmas moctaHOBKa 3aa4u, pacyet 3arpat Ha BHenperne AUIIC,
pacuet s3KoHOMHUecKoi 3 dexTuBHOCTH BHeApenuss AUIIC.
2. Coznanue undonorunueckor monenu bJl. Ha atom arane Han

npoektoM AUIIC pabortaer apxusuct. Onpeaensiercs Te-

Ma Win Komiuieke aokymeHToB, THI AUIIC (mexdoHIoBas, MeXapXUBHAS), OMPEACIISIOTCS
OOBEKTHI ONMMCAHUS U UX aTpUOyThl, HA3HAYAIOTCS MHAECHTHU(PHUKATOPbI OOBEKTOB M OIpPENeNIOTCs
THUIIBI CBSI3EH MEXTy OObEKTaMH.

3. Co3nanue natanorudeckoit mogenu b/l Ha 3ToM 3Tane apxUBUCT pabOTaeT COBMECTHO €
nporpamMmuctoM. Ilpoucxoautr BbIOOp Mozaenu (CTPYKTypbl HaHHBIX), B COOTBETCTBUM C HEH
IIPOBOJIUTCSI CTPYKTYPHPOBAHUE TaHHBIX, HOPpMaIU3a1ysl Tabaull, BeiOop Kitoueit, Bbioop CYB/I.

4. Co3nanne ¢Qusmueckorr BJI. Ha srom stame mporpaMMucT peanm3yeT CpelcTBaMH
KOHKPETHOW CHCTEMBI ynpaBiieHUs 0a3aMu

nauubix CYB/] nmpoexkt AUTIC.

WNndpopmanus B B/] Tuma d BASE, k xotopbim otHOCcHTCS CYBJ]

FoxPro, xpanutcs B 1ByMepHBIX Tabnauiax. Ctonbern Tabauibl Ha3bIBaeTCs MOJIEM, CTPOKa —
3anuchbio. Paitnn-rabnuia uMeeT MpousBoJibHOE (J1r000€) uMs u pacmupenue *.DBF.

Coznarp *.DBF-daiin — 3HauuT onpenenuTs Ha3BaHHWE, TUIl U JUIMHY (B CUMBOJIAaX) KaXJ0ro
CTOJI011a TaOIUIIBI.

Cozpaiite ¢aitnsl fond.DBF, opis.DBF, delo 1.DBF u delo_2.DBF.

3arpysure FoxPro.

Haiigure B MeHIO MyHKT «Daiiny, MEIKHUTE 110 HEMY, HAUIUTE B

MOMEHIO MMyHKT «C03/1aTh, MENKHATE TI0 HEMY .

[TosiButcs nuanorosoe okHO «Co3narey Lllenknure no «Tabnuna.

DBF.».

[TosiButcs nuanoroBoe okHO «CTpyKTypa Tabnuis». Beeaute

MMEHa TI0JIeH, THITBI U Pa3MepBhI.

[TpaBuia, MO0 KOTOPBIM MOKHO J]aBaTh UMEHA MOJISIM:

- TOJIBKO JIATUHCKHE OYKBBI;

- He Oonbine 10 3HAaKOB;

- HEJIb3s1 HCTI0JIb30BaTh MPOOEIT;

- BMECTO Mpo0esia MOXKHO UCTIONIb30BaTh noauepkuBanue: delo_n4,

- HEJb3s1 HAYMHATH UM TIOJIS € TIQPBI, HO TPl HCTIOIH30BATH MOXKHO.

Hanpumep:

Nomer fond («a» HEe TOMECTHIIOCH, T. K. 3TO 11-ii 3HaK).

Tunsl nosnen:

Carascher — cuMBoOIIbHOE, T.€. TEKCT (pa3mep 10 254 OaiiT).
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Numeric — 4uciio, MokHO apo0b (10 10 Gaiit).
Data — nata (8 6aiit: 00.00.00).

Logical — tpeOyromee otBeta fa wim Het (Bceraa 1 6ait: 0 wm 1).

Memo — npumeuanue. Pazmep He orpaHuyeH, HO MOUCK 3a4acTyIO 3aTPyAHEH.

General — BcraBka 00beKTa (KapTHHKHU, TEKCTA), CO3JAaHHOTO

JIPyTroi MporpaMmMoH.

[Tocne BBoza Beex noneit menkaure OK.

CoxpanuTte Ta0NHIly IO COOTBETCTBYIOIIUM UMEHEM.

[Iporpamma npeasioxxut BBecTu 3anucu. Beenure 10 3anuceil B Ta-

ommuny: delo 1.DBF u delo 2.DBF. B ocTanpHbIe — MO OHOM 3amKCH.

Jns BBona mpumeuanwmii: { CTRL+PGDN}.

CoxpanuTh ganHbie U 3akoHUYUTH BBOJA: {CTRL+F4} nnn daiin —

3aKpbITh. JJaHHBIE COXPAHSTCSI aBTOMAaTHUECKH.

2. 3arpy3uTe cHauaja OJHy TaOJuILy.

BA3A JAHHBIX — I[TPOCMOTP — OTKPbITb.

VYkaxuTe TUCK, KaTanor U (aia HyKHOU TaOIUIIbL.

3. 3arpy3uB tabnuiy delo 2.DBF, naiinure B Hell Bce 3amucH, B

KOTOPBIX YIIOMUHAIOTCS PUKA3bI.

3AIIMCB-IIOUCK.

B okne «llouck» menkuaute «/ns» — oTkpoercs okHO «I'eHeparop BbIpakeHui». Cresa
BbIOEpUTE TOJIE, IBAX/IBI MICJIKHUTE 10 HEMY (BaM HY)KHO IOJIE C BHJAMH JOKyMEHTOB). [losBUTCS
OKHO ¢ MMeHeM TabnmuIpl uMs nofisl. BBeauTe 3HaueHHE MOJIS B KaBBIUKAX: «IIPUKa3bl» (BCE, UTO HE
YHUCJI0, BBOAUTCS B KaBblukax). Lllenkaute «OK».

[TpunymaiiTe U BBINOJIHHUTE €II€ HECKOJIBKO YCIOBUHM MOUCKa ISt BceX (aiioB.

4. PegaktupoBaHue TaOJIUIIBL.

JoGaBbTe emie 3anuck B Tabnuiy delo 2.DBF.

Ortkpoiite ee (1. 2). Beibepute pesxxum npocMoTpa (TabarmaHbINA

WJIH TIO 3aITUCSIM).

Ho6aBbTe mycTyto cTpoky B KoHIe Tadymibl: { CTRL+N}.

Benure nnpopmaruro.

W3MeHnTe AaHHBIE B YK€ TOTOBOM IOJI€: IBAXKIbI IIETKHUTE O

HEMY M BBEJIUTE HOBBIC JIAHHBIE.

VY nanure nocnenHoro 3anuck Tadnunsl delo 2.DBF.

Haiinute oO6peueHHyto 3anuch. ll{enkHUTE MBIIIBIO [0 TEMHO-

My IPSIMOYTOJIbHMKY CJIEBA OT COOTBETCTBYIOIIEH cTpoku Tabnuubl. Haiinure B MeHio «bBA3A
JAHHBIX», menkaute «Y JaluThb)»

(«YmakoBaThy), menkuute «JA». Ipyroi Bapuant — «3AIINChby,

«YAAJINTb».

Jlo6asbre B (daiin fond. DBF mnone «Opisi» i BHECEHUs] CBEIEHUH O KOJIMYECTBE OMHUCEH
KaxxJ10ro (hoHma.

«OKHO» — «BUI». OTtkpoiiTe n3mensiemyto tadiauny. LlenxHu-

Te 1o «Y cranoBkay. [losBurcs nuamorosoe okHO «Y CTAHOBKAY.

lenkaute mo «CTPYKTYPA — U3MEHUWTDy. [TosBuTCS OKHO

«CTPYKTYPA TABJIMLbI». JIucraiTe ciucok mojiei 10 KOHIIA.

YcTaHOBUTE Kypcop Ha HH)KHEM, IyCTOM IoJie. BBenuTe ero XxapakTepuUCTHKH (MM, THI U
pasmep).

OcHOBBI HH(OPMAIIMOHHOTO TTOUCKA.

3asepmmre BBoA 10 3amuceit B aitnbr fond.dbf, opis.dbf, delo.dbf,

delol.dbf.

Otcoptupyiite 3anucu tadbnuuel delol.dbf. mo Bo3pacranuto
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Ne donpa, onvcu, femna u 3amucy.

Ortxpoiite Hy)Hyt0 Tabary OKHO-BU/I-ITPOCMOTP-BA3A-COPTHUPOBKA.

Bri6epute none B cnucke « BCE T1OJIS», nBakapl MEIKHUTE IO HEMY.

Bribepure  cOpTUpPOBKY TIO BO3pAacTaHHWI0O WIM 1O  YOBIBAaHMIO, IICTKHUTE IO
COOTBETCTBYIOIIEMY (PIIAXKKY.

Bribepure creayroriee nojie aHaJIOTUYHO, HienkHuTe 1o (iaaxkky BO3P/YBbBIB.

CoxpaHuTh, BBeIUTE UM (haiina.

lenxaure «OK».

2. [Tpounaexcupyiire 3anucu Tabaunsl delol.dbf o andasurty

BUJIOB JJOKyMEHTOB.

B mento naiinure myHkT BA3A — HACTPOMKA.

B o6nactu UHJEKCbI — JOBABUWTD. Jlaiite unaekcy ums c pacmupenuem CDX
(KOMIJIEKCHBIN cCaMOOOHOBIISIONINNCS HHIEKC) 1 UMeHeM delol, coxpanute ero.

B criucke [TOJIS menkauTe IO UIMEHU TIOJIS, 10 KOTOPOMY OyzAeT

MIPOBOAMTHCA MHIEKCHpOBaHue. BriOepuTe, 1o BO3pacTaHUIO WK

yOBIBaHUIO OyJeTe WHICKCUPOBATh, IIEIKHUTE IO COOTBETCTBYIOMEMY (raxky. Bpemute
cienymolmiee uMs Toiss U cHoBa menkHuTe 1o ¢uaxkky BO3P/YBBIBAHUS. Ulenknute mno
JOBABUTD, OK.

3. Ocy1ecTBUTE MOUCK BCeX MPOTOKOIOB B hoHae Mosxkaiickoro YUKA.

3AIIMCh — HUCKATDb». Tak MOXHO HMCKAaTh TOJBKO MO MPOMHIECKCUPOBAHHOMY IOJIO.
[Mosisurcs «KOHCTPYKTOP BBIPAYKEHWy». B o6nactu «3nauenne mist SEEK» BBecTH 3HaYeHmE
JUIS IOMCKA B KaBbIUKaX, €CJIU 3TO TEKCT («IpoTokoib»). [llenknute OK.

4. OcyIecTBUTE MOUCK BCEX TOKYMEHTOB ()OHJIa, aBTOPOM KOTO-

pbIx siBisieTcs Moxarickuit YUK.

Haitaure neno Ne 5. BAITUCh — HAMTU. Mnaexc He BaxeH.

[Menkuute mo «FOR» (ans).

Bri6epute nosne B ciucke «I1OJIE», nBax bl IIETKHUTE IO HEMY.

[ToctaBpTe JOrMYeckuii omeparop (B JAaHHOM Ciiy4yae =) U BBEIUTE 3Ha4YeHHE (B KaBBbIUKaX,
ecyu 3T0 TeKeT): aBTop= «Moxarickuii YUKy, enkaure «OK».

S. Ocy1ecTBUTE IOUCK BCEX TOKYMEHTOB, II€ YIIOMUHAETCA O cbe3ax CoBETOB.
«ITPABKA — HAUTW». be3 Bcsakux kaBbruek BBeauTe «Che3my» n Haxmure «OK».
6. OcymiecTBUTE TOUCK BceX MpoTokoioB Moskaiickoro YUKA B 1 onucu ¢onga

Mosxkaiickoro YUKA. JIns 3TOro Hy>KHO MOCTPOUTD

3a1poc: OANI — CO3JIATD. Illenxuure mo ¢dnaxky 3AITPOC — CO3ATD.

nosie «KKPUTEPUM OTBOPA» BBeauTe moisi, Oneparopbl U UX 3HadeHUs (BUA_JOKYMEHTOB
— noxoxe Ha — «IIpoTokons» u Ap.)

BriOepuTte nosnist peynprara.

Ilenxaute mo «BBITIOJIHUTH 3AITPOCY.

KOHTpOJIBHBIe BOIIPOCHI:

1. HazoBure stansl coznanus AUIIC. KakoBa posib apXUBUCTa Ha KaXKIOM U3 3TaroB?

2. Ha3zoBute n3BecTHbIE BaM MOJENN (CTPYKTYpHhI) TaHHBIX?

3. B yem npeuMymiecTBa M HEJOCTATKU PEJSIIUOHHON MOJIETU JAHHbBIX ?

4. KakoBa meronuka noucka uadopmanuu 8 AUIIC?

S. Kakum o6pa3om obnerdaercs TpyA COCTaBUTENS 3JIEKTPOHHOM OMUCH MO CPAaBHEHUIO C
TpaJIULIUOHHOMN?

6. B dem npenmyniecTBa 3JEKTPOHHOW OINWCH IEpes TPAIULIHOHHOM € TOYKH 3pEHUs

METOAMKH MoKrcKa nHpopmanun?

JIureparypa:
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I"apckoBa M1.M. ba3el 1 6aHKM JaHHBIX B UCTOPHUYECKHX HcclenoBanusax. M., 1994, Yacts 2.
Texnomorus 6a3 nanusix. C. 47-84.
Kucenes M.H. O6 apromarm3aniuu HCA x apxuBHbiM gokymentam / W.H. Kucener //

WNudopmannonsslii 6roiutereHs accormanuu «Mctopust u komnbiotepy. — M., 1998. — Ne 23, — C.
22-30.

Tema 2. CocraBieHHME YYETHBIX JOKYMEHTOB M CO3/aHUE IaclopTa apXuBa C IOMOIIBIO
o01IeoTpacieBsIX MporpaMm «ApxuBHbIN GoHa» 1 «DOHIOBBIN KaTajgor». 4 yaca.

Ilenp paboThL: OCBOEHHE CTYIEHTaMU OCHOB (DYHKLIMOHUPOBAHMS OTPACIEBOHl CHUCTEMBbI
aBTOMATH3MPOBAHHOTO LIEHTPAIM30BAHHOTO Y4YeTa JOKYMEHTOB.

B pe3ynbrare paboThl CTYI€HT JOJDKEH 3HATh:

- Ha3zHaueHue U (QyHKINHU, OCHOBBI HHTep(eiica mporpaMMbl « ApXUBHBIN (OHI»;

- Ha3zHaueHue U (PyHKIMU, OCHOBBI HHTep(eiica mporpaMMbl « DOHAOBBINA KaTaIor».

B pesyibrare pabOThI CTYAEHT JOIKEH YMETh:

1. pabotath ¢ mporpamMmol «ApXHBHBIA (OHA» B pEKUME TOIB30BATENSl U
aJIMMHUCTPATOPA;
2. BBOJIUTH JIaHHBIE U3 IOKYMEHTOB BHYTPEHHETO YUYET apXuBa

(7ucta doHma, onrceil) B pa3aesl OCHOBHOTO MEHIO MPOTPaMMbl « ApXUBHBINA (GOHI — (HOHL,
OITUCh, IBWKEHHUE JOKYMEHTOB;

3. CO3/1aBaTh C IOMOIIbIO IPOTrpaMMbl «ApXUBHBIN (POHI» NACIOPT aApXUBA;

4. HacTpauBaTh Iporpammy «®OHIOBBII KaTajor» B peXUME aJMUHHCTpaTopa U
OCYIIECTBIISITh SKCIIOPT AAHHBIX U3 MPOTPaMMbl « ApXUBHBIN QoHI» (AD);

S. [OJIy4yaTh CBOJHBIN NAcropT apxuBa B porpamMme «PoHaoBbIi katanor» (PK).

[TporpamMmmHoOe obecrieueHue:

1. Iporpamma «APXVBHBIM ®OH[» 2.0 wm 3.0 for Windows (Penepanphas
apXuBHas CIIyx0a).

2. [porpamma «DOHJOBBIN KATAJIOI CYBBEKTA ®EJIEPALIUU» 1.0 for
Windows (®PenepanbHast apXuBHAS CITYkK0a).

PaznaTtouHbie MaTepUab:

- 3aroJIHEHHBIN JTUCT (POHA.

[TpakTrdeckoe 3agaHue:

[lepen HauaoM pabOTHI BCIOMHUTE:

1. KaxkoBbl rnaBHbIe 3a1a4M yyeTa JOKYMEHTOB B apXuBe?

2. B 4yem omiMuMe BHYTPEHHEro ydeTra JOKYMEHTOB OT LEHTPAJIM30BAHHOTO Yy4eTa
JIOKYyMEHTOB?

3. UYro sBisieTcsl eqUHULEH yueTa apXUBHBIX JOKYMEHTOB?

4. KakoBbl OCHOBHbIE ()OpPMBI ydeTa JOKYMEHTOB B TOCYJapCTBEHHOM M BEJOMCTBEHHOM
apxuse?

OO11ee 3HaKOMCTBO € MTPOTPAMMOit

Barpysute  Word for Windows. Ortkpoiite ¢aiin  C:/WFOND/DOC/manual.doc.
3akoHcnektupyiire paszaens: HASHAYEHUE

I[TPOI'PAMMBI, CTPYKTYPA NHOOPMAIIMOHHOI'O MACCHBA.

Ipocmorpurte pazaenst UBMEHEHUE ITAPOJIEN, MEHIO B PEXXMME ITOJIL30BATEJISA
N PEJAKTOPA, ITYTEBOJAUTEJIb.

CaepHuTe aiin, He 3aKpbIBasi €ro.

Boszemute JIMCT ®OHJIA u BBenuTe manHbie B Ta0auib b1

«ApxXuBHBINA HOHIY.

Hnst aToro:

3arpysure nporpammy A®D u BoiiauTe B Hee Mo mapoieM «2» (peaakropa);
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BbIOepUTE B TiIaBHOM MeHio MyHKT ®OHJI; mepen Bamu mosiBUTCS CIIMCOK BBEICHHBIX PaHEE
¢donnos; Haxxmute Enter. Bei Boiinere B pazgen @POHJI.

Haunute ¢ [IOCJIEJHEI'O o Bpemenu nepenMmenoBanus ¢poHmpoodpasoparens. Ero BBeaute
B Tabny ®OH/I, mepBsIii akpaH,

TOJIsl «TIOJHOE Ha3BaHue (OHIa», «COKpalleHHOE Ha3BaHue (HOHIay.

BBeaute Takke naHHBIC B MOJISL «KHOMEDP (OHIAY, KKATETOPHUS», «HAYAIIbHAS J1aTay; «KOHEYHAs
JaTa».

Bonee pannume HaszBanusi ¢onmooOpasoBarens BBeaure B pazaen [NTEPEMMEHOBAHUA
(mynkT BepxHero meHio PA3JIEJIbI), 0603Ha4YMB 1aThl KaXK0TO HA3BaHUSI.

Wrak, Ber BBemu B BJl obOmue cBemenus o (oHAE W3 TEPBBIX pa3lenoB JmcTa (OHJA.
[Iponomkaem nociaea0BaTENbHO MONOJIHSTh

naHHble O HameM ¢onae. Crnemyromuil paszgen aucra ¢GoHIa — «YYeT HEONMUCAHHBIX
MaTepuaioBy (T.€. POCCHIIH).

1. BBequTe naHHBIE O KOJMYECTBE CIMHUII XPAHCHUS POCCHINU U3 pasjena jmcra Gouaa (yuer
HeonucaHHbIX MatepuaioB) B pazaen «JIBVXKXEHUE JOKYMEHTOBY. Jlns storo:

- BbIOepuTe MyHKT BepxHero MeHo «PA3IEJIbIy;

- BoiOepute mnoanyHKT «/IBVWOKEHUE JJOKYMEHTOB», nanee — JIOBABUTD,
POCCHIIIb, ENTER. IlocienoBaTeabHo

COXpaHsisi, BBEIUTE BCE MOCTYIICHUS M BCE BHIOBITUS POCCHINHU, YKa3aHHBIE B iucTe HOH/A.

2. Crnenyroumii paznen iucra ¢oHIa — y4eT OMNHMCAHHBIX JOKYMEHTOB. BBemute B
noapazaen OIMMCU (nmynkt Bepxuero meHio PA3JIEJIbl) nanHbsie 0 HOMepax, Ha3BaHUSX KpaWHUX
JaTax OMUCEH, 3alMCaHHBIX B JHUCT (GoHIa. BriOepuTe COOTBETCTBYIOMIMI BUIAM JOKYMEHTOB «THI
OTIHICH.

3. Beenure B mogpazmen «JIBVOKEHUE JOKYMEHTOB)» (myHKT BepXHEro MEHIO
PA3/IEJIbI) nanHbple 000 BCEX MOCTYIUIEHUS U BBIOBITUAX ONMCAHHBIX MaTEpUajoOB, YKa3aHHBIX B
mucte (ouma. ns storo oOparurecs Kk noanyHkty MeHio «/JIBVKEHUE JJOKYMEHTOBY,
BeiOepuTe JJOBABUTD. Kak Buaure, nepen Bamu Bo3Huk crimcok onmcelt onma. Beidepute Hy KHYIO
OMHCh, B KOTOPOW MPOM3OLLIO JBUKEHUE JOKYMEHTOB. BBeauTe Toa ABMKEHHUS, BBHIOEpPHUTE BUJ
JBIDKEHUS, ¥, CaMO€ TJaBHOE, KOJIMYECTBO MOCTYMHUBIIMX WJIM BBIOBIBIIMX JEJI, MOCIEAOBATEIIHHO
COXpaHSsI K&Ky 3anuch (MMyHKT HIbkHero MeHio «COXPAHUTDy).

4. CuoBa oOparutech k Word for Windows. Ilpouutaiite pasmen 8 «MEHIO
AIMUHUCTPATOPAY. 3anummure MyHKTHl MEHIO. 3aKkpoiite ¢aiii.
S. 3akpoiite nporpammy A®D u cHOBa 3arpy3ute e€e moj napoiem «3» (aAMHUHUCTPATOPA).

Boiinute B pasnen [TACIIOPT. 3anonHuTte Ha3BaHue apXuBa, ykazaHHoe B iucte (onna. lllenxnure
o CYUTATH CBOJIHBIE. 1 nonyunre cBoxHbie nanHbie nacopta. Hlenkaure mo CJIELYIOIUIA
OKPAH u npocmotpure ITACIIOPT APXMBA.

3akpoiite nporpammy AD.

6. 3arpy3ute MS Word.

3arpysute daitn FK/DOC/Manual./doc.

7. 3aKOHCIIEKTUPYWUTE pa3eibl:

Hasnauenue nporpammsl,

CrpykTypa HH()OPMAIIMOHHOT'O MacCuBa,

OOHOBNIEHUE TaHHBIX.

8. Barpysute  mporpammy ~ ®OHJIOBBIMI  KATAJIOI' moxn  mapomem  «3»
(amMuHHUCTpATOpA).

Boiinure B paznen OPI'AH YIIPABJIEHU .

Brenenue B pazgen [IOJTHOE HA3BAHUE nannbie 06 oprane

yIpaBlIeHUs apXUBHBIM JesioM. Harpumep, ApXuBHBII 0TAEN IpU

agMuHucTpanuu Bomoroackoit o6mactu.

B paznen COKPAIIEHHOE HA3BAHUE — AO Bonoroackoi

o0nacTH.
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Anpec: Bonoraa, yn. Jlenuna, 20, 122151.

CoxpaHuTe TaHHBIE.

9. Boiinure B pazgen APXUB, BBenute gannbie (13 nucta Gouaa)

B TOJIS:

[TOJIHOE HA3BAHUE APXNBA; COKPAILIEHHOE HA3BAHMUE (aanpumep, TABO).

AJIPEC APXHWBA, Beibepute coorBercTBytonuii YPOBEHD u TUII (manpumep, mis [IMAM
— MyHULIMNAIbHBIN apxuB). CoXpaHUTE JaHHBIE.

Bri6epute B cnucke Bam apxuB. Haxmute ENTER, Ha Bompoc mporpammbl 00 MCTOYHHKE
nannbix BBeaute aapec G\wfond\DBF, mienkuute mo SELEKT, B mynkre ['OJ] mocraBbTe cambiii
paHHMII roJ, 3a KOTOphlil y Bac Obl10 m3MeHeHue (MOCTYIJICHHE WM BBIOBITHE) YYETHBIX JaHHBIX.
Haxmure ENTER. [Jdoxautecs mnosiBaenuss nHaanucu OBHOBJIEHUE JJAHHbBIX VYCIIEIIHO
3ABEPHIEHO. [lanusie nporpamMmmbl A® ckonuposaiuch B mporpammy OK. Haxxmure ENTER.

10.  3axkpoiite nporpammy @K u ermie pa3 3arpy3ute ee ¢ maposiem «2» (peaakTopa).

Tenepb MacCcUB y4ETHBIX JaHHBIX PETHOHA MOMOJHUICS JaHHBIMU Bariero apxuBa. YOeauTech
B 3ToM. OTKpOiite paznen APXVBOUIIBTP. Bribepure Bam apxus, nHaxxmute BBIIIOJIHUTD.

Boiigure B pazgen ®OHJ] Beibepute Bam apxus, Haxkmure ENTER.

ITpocmotpute nszrorosneHHslit Bamu Ilacniopt apxusa B pazaene [IACIIOPT (myHKT BepxHero
mento PA3JIEJIBI).

Paboras ¢ nporpamMmoi, MOKHO MOJIY4YUTh CBOJHBIM macnopt no Bamemy apxuBy 3a pazHble
rojsl (moapaszaen «CBOMHBIN MacmopTy).

st gero cimysxat noapaszaensl «Junamuka — adc.»; «lunamuka %o»?

KoHTpoJIbHBIE BOIIPOCHL:

1. IloueMy MMEHHO y4eT AOKYMEHTOB CTal OJHMM M3 IIE€PBOOYEPEIHBIX HaIpaBICHUHN
KOMIIBIOTEPU3ALIMU apXUBHOTO Jena’?

2. B dem BakHOCTh IPUMEHEHHUS OOIIECOTPACIEBBIX (THIOBBIX) 0a3 MAHHBIX IS BEICHUS
ydeTra TOKyMeHTOB ApxuBHOTO GoHmaa PD?

3. KaxoBbl npenMmylinecTsa aBTOMaTU3UPOBAHHBIX CUCTEM ydeTa Mepes TPaJAuLUOHHBIMU
YYETHBIMH CIIPaBOUYHUKAMHU?

4. HazoBure ocnoBHble ¢yHkuuun AUIIC «ApxuBHblii GoHI» U «DOHIOBBIN KaTajaor

cyonekTa denepanumy.

5. Kak crpoutcsi aBTOMAaTH3UpOBaHHAs CHUCTEMa IEHTPAIM30BAHHOTO ydYeTa JIOKYMEHTOB
ApxusHoro ¢ponga PO?

Jlureparypa:

1. BpemeHHBII TOPSAOK aBTOMAaTHU3MPOBAHHOIO TOCYJAapCTBEHHOTO YydeTa JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit ®enepannu, XpaHALUIMXCS B TOCYJApCTBEHHBIX M MYHHUIMIAIbHBIX
apxuBax (yTBepxaeH npukazoM Pocapxusa ot 23.10.2000 Ne 64.

2. Enunblit mopsinok 3amonHeHus monedt ExuHoil aBTOMaTHM3upoBaHHONW WHGOPMAIIMOHHON
CHUCTEMBI, COCTOSIIIEH U3 MPOrPaMMHBIX KOMILJIEKCOB «ApXMBHBIA (OHI», «DOHIIOBBIA KaTalory,
«UenTpanbubiii ponnoBbiil katanor». [Ipoext. / M.: 3AO0 «AJJAIIT», 20135 Poccus (2002—2010
TOJIBI)»

Tema 4. Co3gaHue y4eTHBIX TOKYMEHTOB apXMBa U MMACIIOPTa apXHBa C OMOIIBIO TPOTPaMMBI
«Y4er apXuBHOTO (OHAA». § YacoB.

[lenp pabOTHI: OCBOEHHE CTYJEHTAaMU METOJUKH aBTOMATH3UPOBAHHOTO BHYTPEHHETO H
LEHTPAJIM30BaHHOIO YyYe€Ta apXWBHBIX JOKYMEHTOB, IpUMEHseMOM B InaBapxuBe I. MOCKBBI,
MpHOOpETEeHNE HABBIKOB CPABHEHUSI IPOTPAMMHBIX IPOJTYKTOB.

B pesyabTare paboThl CTYAEHT 1OJIKEH 3HATh:

- HazHaueHue U PyHKUINHU, OCHOBBI HHTEp(deiica mporpaMMbl «YUeT apXUBHOTO (OHJIay;
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- paznuune Mexay pexumom nonosnHeHus bJl B pexxume @OH/I- OIIMCH u B pexume
AKT.

B pe3ynbrate paboThl CTYyI€HT AOKEH YMETh:

- HACTpaMBaTh MPOTpaMMy «YYeT apXuBHOTO (OHAA» B pPEKUME aIMUHUCTPATOPA,
BBOJIUTH MOJIb30BaTENEH U BIOMPATh (HOPMBI OTUETA;

- pabotath B mporpamMmme «Yuet apxuBHOro (Gouma» B pexxume ®OHJ[-OIMNCh, BBOAUTH
JaHHbIE U3 JIOKYMEHTOB BHYTPEHHEro yuder apxuBa (yiucra ¢oHpa, omucel) B pa3fesibl OCHOBHOIO
MeHI0 mporpammbl «Yuer apxuBHoro ¢ouma»y — DOHJI — TIOIIOJIHEHUE BI; OIIUCh —
[TIOIIOJIHEHUME B/I, EJl. XPAHEHU .

- CO3/1aBaTh C IOMOIIBIO TPOTPAMMBI «YUeT apXUBHOTO (POHIa»

JauCT (poHIa, KHUTY y4eTa IOCTYIUIEHUH apXuBa, CIIHUCOK (HOH-

JIOB U IpyTHE JIOKYMEHTHI BHYTPEHHETO yUeTa.

[TporpamMmMHOe oOecrieueHue:

HHTerpupoBaHHasi aBTOMaTH3UPOBaHHAs cucTeMa «Yuet apxuBHoro houaa» (AO UucodT).
Paznarouneie marepuains:

- 3anonHeHHble TUCTHI (POHIOB Ha J1Ba (hOoHA,

- Onwucek nen GoHna,

- PykoBo/CTBO MOIB30BATENS IPOTPAMMEI «YYeT apXUBHOTO (HOHAAY.

[TpakTnueckoe 3ananue 1-4 yaca. Ilepen Hauanom paboTbl

BCIIOMHHUTE:

1. Kakue yderHple ITOKyMEHTHI TMO3BOJISIET TIOJNYYUTh M pacledaTaTb MporpaMma
«ApxuBHBIHA HOHI)?

2. KakoBbl OCHOBHBIE TOKYMEHTHI U JIOTIOJHUTEIbHBIE JTOKYMEHTHl BHYTPEHHETO yueTa B
rocyapCcTBEHHOM apxuBe?

3. KakoBbl OCHOBHBIE TOKYMEHTHI U JIOMOJHUTEIbHBIE JOKYMEHTHl BHYTPEHHETO yueTa B

rocyJapCTBEHHOM apXI/IBe?

WuTerpupoBanHass aBTOMAaTHU3MpOBaHHas cucremMa «Yyer apxuBHoro ¢onaa» (YAOD)
npeaHazHaucHa Jis1 BCACHUA HCHTPAIM30BAaHHO- I'0 y4d€Ta JOKYMCHTOB KaK IO apXHBY, TaK U IIO
aApXUBOXPAHUIUIILY.

Cuctema pazpadotana ¢upmoit «Mucodp™ miist TAY r.Mockssl.

Haynurte 3HaKOMCTBO € MpOrpamMMoi ¢ 1€MOBEPCHH.

3arpysure Microsoft Internet Explorer (ITyck — IIporpammer — MS Internet Explorer).

B none «anpec» BBequTe www.insoft.ru. JloskauTecs 3arpy3ku caira.

[IenxuuTe no 3acraBke «JlemoBepcum». JlokauTech 3arpy3Ku CTpaHULIbL.

[IlenkauTe 1O mepBod crpoke «VIHTErpupoBaHHAas aBTOMATH3UPOBAHHAs  CHCTEMA
MOCKOBCKOT0 FOpPOACKOT0 00bETUHEHUSI APXHBOBY.

Jloxxanrech 3arpy3Ku CTPAHHUIIBIL.

Bribepure myHkt meHto «[IOMOILby», Boiinute B pa3znen «O cucteme», BHITUIINTE B TETPAIb
JaHHbIE O ITporpaMMe u pazpadborunke. [llenkuure no OK.

Boiinute B myHKT MeHio «AKT». Illenknure no «HOBBIN AKT»

ClIeBa, CaMOCTOSITENbHO ONPENENIUTE U 3alULIUTE IOCIEI0BaTeIbHOCTh JEUCTBUM  JUIsS
BBEJICHUS B aKT NepepaboTKH OMHCEeH:

BBenenus yuetrnsix nanabix no HoBoit onucu Ne 3.

VY namenuns Bcex nen onucu Ne 3,

Boiinure B nynkt mentro BEJIEHUE YYETHBIX JJOKYMEHTOB.
CaMOCTOSATETbHO YCTAHOBUTE MOCIIEI0BATEILHOCTD JCHCTBUM:
HEOOXOUMBIX JIJIsl BBEJICHUS CBEICHUH B THCT (DOH/A;
HEOOXOAMMBIX IS BEICHHS CIHCKa (DOHIOB;



29

HEOOXOJUMBIX, MJI TIOJYYEHHUS CBEACHUH O COCTOSHUU KaKIOW €IUHUIBI XpaHEHUS
(BHUMATETBLHO CMOTPUTE HA Pa3/eJibl IJIABHOTO MEHIO BBEPXY).

YcTaHoBUTE M 3alUIINTE, KaKUe JOKYMEHThl BHYTPEHHErO yueTa IO03BOJISIET COCTaBHUTH
CUCTEMA. YCTAHOBUTE M 3alUIIUTE, KAaKUE JIOKYMEHTHl LIEHTPAJU30BAaHHOIO Yy4eTa I103BOJISIET
COCTaBUTH cUcTeMa (MyHKT MEeHIO «BeJieHNE yUETHBIX TOKYMEHTOBY).

Kakum 00pa3oM MOKHO COCTaBHUTh IMACIOPT apXxuBa’?

2. Tenepp nepexoauM K NpakTUKE. 3arpy3ute nporpamMmy «Y ADy,

mienknyB Mbimblo 1o [IYCK — ITPOITPAMMBI — YUET APXMB- HOI'O ®OHJIA —
AJIMUHUCTPATOP. Ilporpamma 3anmyCTUTCS B peKUMe aaMUHUCTpatopa. [l[enkHuTe MBI 10
HACTPOMKA B/JI.

Cosznaiite BJI. Beenute B okHo CO3JJAHUE BJI anpec G/arhive/dbf.

[lenkaute CO3HAATH, OK. Bbl BepHerech B ocHOBHOe MeHio. Illenknure OANIIBI
OTYETOB. Beenute B oTkphiBineecst okHo aapec C:/ arhive/reports. Illenxkuute SELEKT, OK.

[enkaute mno mnyukty I[IOJIB3OBATEJIN rnaBHoro wenHio. Bam crnemyer BBecTH
0JIb30BaTeJIeH U MPUCBOUTH UM MpaBa, HA3HAYUTD [1APOJIH.

Wrak, naunute ¢ ukoHku «Hosas 3anuck» BHM3Y (nucTtouek). B mone MO BBenute cBOIO
dbamunmio, mpucBolTe cede (DYHKUMM aJIMUHUCTPATOpa, LIENKHYB MO (hJIaXKy U BBIOpaB IyHKT
«AIMHUHHUCTPATOP» u3 BepxHero MeHo. YKaxxute naposb «1» u noarsepxaenue «1». lllenkuure
o ukonke COXPAHUTD (nuckera BHU3Y).

Cuctema rotoBa k padore. llenxkuure mo BBIXO/I.

7. 3amyctuTe mnporpammy B pexume mnoib3zoBatensd. lllenknure Mpimpo mo ITYCK-
[MPOI'PAMMBI — YUET APXMBHOI'O ®OH-JIA — YAO®.

Haiinutre BBepXy CTpPOKYy IVIaBHOTO MeHIO. B meHTpe paboyero OkHa HaXOIHUTCS Ha3BaHHE
apxuBa. YToOBI HauaTh paboTy C CUCTEMOM CIIeyeT BBECTH CBOIO (DaMIIIMIO U TTApoiIh «1».

[TporpaMmMoii mpeaycMOTpEHBI ABE CHCTEMBbI yueTa — 110 coxpaHeHus [lacmopra apxuBa u
nocnie coxpanenus [lacropra. Pexxum ydera no coxpanenus Ilacmopra apxuBa mnpeaHasHaueH JUis
BBOJ1a OobIuX MaccuBoB mHGopmanuu 3A TIPEJBIJIYIIIUE I'OJIbl. 3To moaroToBUTENbHBIN dTaIl
yueta. [lociie coxpaHeHus macrnopTa 3TOT PEKUM CTAHOBUTCSI HEIOCTYITHBIM — U3MEHEHUS B JIAHHBIX
MOXKHO OCYIIECTBIATH TOJbKO uepe3 MyHKT MeHio AKT. IlpeacraBum cebe, uTo mgaHHas cuUcCTeMa
BBesieHa B apxuBe B 2001 roxay, a yueTHble TOKyMeHTHI umetotes 3a 40 ner. CHavalia ciielyeT BBECTH
naHHbIe 000BCceX (OHAX U OMUCIX apXMBa, OTIOKUBIINXCA 32 40 JeT.

B pexxnMe nepBoHaYaIbHOTO MOTIOTHEHHS JAHHBIX OCHOBHBIMU

apisitorest Tpu nyHkra: @OH/I-OIIUCBH-E/I.XP. Pabora HaunHaercs ¢ myHkTta meHro @OH/I.
Pexxum omucu CTaHOBHUTCS aKTUBHBIM TIOCIIE BBOJIAa M BbIOOpa (hoHIa, YTOOBI HE HAPYIIUTHh CKBO3HYIO
HyMepaIuio onucel B pamkax (GoHzaa.

8. IllenxkHute MBIIIBIO TO MyHKTY TiaBHoro MeHto DOHJI. 3arem BbIOEpUTE MYyHKT
[TOIIOJIHEHUE BJI. Bo3pmure nuct mepBoro (ouma. Beeautre B kapTouky (oHAA CBEICHHS O
donpe:

- HoMep (oHaa;

- Kareroputo (oHaa (BeIOEpUTE, UCXOAS U3 €T0 LIEHHOCTH);

- cocrosiHue QoHa (LIETYOK MO CTPEJIKE CIpaBa, «B HATTMUUNY ),

- MH(}OPMALIKIO O OCTYIJIEHUH (BBEIUTE ATy MEPBOro MOCTYIJICHUS C IUcTa GoHa);

- BBeUTE HOMep apxuBoxpanunuina B noite APXNBOXPAHUJINILIE 1;

- KoJm4ecTBO HeonucanHbIx MaTepuanoB B nosie HEOIIMCAHBIE MATEPUAJIBI;

- OT KOT'0 MOCTYNIIM MaTepuaisl (0T GoHI000pa3oBaTens).

OcranpHble MOJIsI KapTOYKKA (POHIA HEOCTYITHBI, TaK KaK JAHHBIE CJIEIYyeT BBOJIUTH B MMYHKTE
rinaBHoro meHio OITMCb.

Opnako 3amojHeHHE KapTodyku ¢oHna eme He 3akoHueHo. IllenkHuTe 1Mo BKIaIKe
HA3BAHUE ®OHJIA, ykaxuTe HOCIEIOBATENbHO BCe Ha3BaHUS (DOHMA, yKa3aHHBIE B IEPBOM
paznene nucta GoHma u ux kpaitaue gatel (moiast HASBAHUE ®OHIA, JATA HAYAJIbBHAA,
JATA KOHEUHA#).

Buumanue!
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[Tocne BBOJA KaXKAOro Ha3BaHUS (POHIA HAJO €ro COXpPaHUTH (IIETKHUTE MO MUKTOTPaMME C
KENToM muckeroit BHU3Y). Ecnu Ha3Banue (GoHAa HE MMEET TOYHBIX KpailHUX Jat, CleyeT BPYUHYIO
PAaCIIOJIOKUThH HAa3BaHUS B TOM MOCIEN0BATEIbHOCTH, B KOTOPOM OHU

npuBeleHbl B JmcTe (poHAa (MCMONB3YHTE KHONKHA CO CTPEJIOYKaMU BBEPX-BHH3).
[IpeaBapuTebHO HYKHO BBIIEIUTH MBIIIBIO CTPOKY C Ha3BaHUEM, a 3aTEM IIEPEMECTUTh €ro BBEPX
WY BHU3 HYKHOM KHOIKOW. Eme pas coxpanure naHHble B KOHLE. lI[eIKHUTE 110 UKOHKE C ABEPHIO
BHM3y. [llenknute mo Bkiaaake AHHOTAILIMS. Beenute kpaTkyro aHHOTAIMIO TOKYMEHTOB (poHIa
(BuIbI TOKYyMEHTOB, TemaThka). Coxpanure nanuble. lllenkHuTe mo MKOHKE ¢ ABEPHIO BHU3Y.

Bxinanky COCTAB ®OHJIA He Tporaiite, OHa 3aloOJHUTCS aBTOMaTudecku. lllenkHuTte 1o
WKOHKE C JIBepbio BHU3Y. Eciin Bbl 3a0bUIM COXpaHUTH J1aHHBIE, MOSBUTCS «BOIPOIIAIOIIEE» OKHO.
Bri6epure

BBIXOJI C IIPOBEPKOM. Hu B koem ciyuae He BhiOupaiite OTMEHWUTH U3MEHEHN !
Tornaa Bce Bamm crapanus nponaayT BTyHE U HOBbIE JaHHBIE OyAyT YHHUUTOKEHBI!

AHaJIOTHYHBIM 00pa30oM BBEIUTE IaHHBIE CO BTOPOro JucTa ¢oHAa M W3 omuch (oHIa
(DOHA-TIOITOJIHEHUE B ).

9. BBeauTe maHHBIE O KOJIWYECTBE €IMHUI] XpaHeHHs omnuced ¢onaa 1, 2 (muctel ponma) u 3
(omuck oupga). Jmst atoro nyxHo Boitu B pazaen OIIUCh. lomkHo 0Tk, Bbl 3ameTniu, 4To mocie
COXpaHEHUs MEePBOM KapTOUKu (HOHAA, STOT IIYHKT MEHIO CTaJl AKTUBHBIM.

Opnako ans Toro, 4ytoOsl BBecTH AaHHble B pasznen OIIHMCb, chauana cnenyer Haiitu ¢oHf,
onucu Kotoporo Ber Oyaere BBomuTh. Jjis 3Toro HYkHO BOWTH B myHKT MeHio ®OHJI-BBIBOP
OOHJIA. Ilepen Bamu Bo3HukHeT dhopMa it BBOJAA KPUTEPHUEB IMTOUCKA.

OcymiectBuTe TOUCK (OHIA MO psAy KpUTepueB (HOMEp, COCTOSIHUE — B HaJU4UM).
lenkuute nmo ukonke [IOMCK (kpacnas nmyma BHu3y). Camblii IpOCTON coco0 MOTYYUTh CIIHCOK
BCEX BBEJICHHBIX (POHJOB — IIENKHYTH 10 uKoHKe JIYIIA BHH3Y, BoOOIIEe HE BBOIS

KpuTepueB Moucka. Haeaure Kypcop Ha Ha3BaHHe MEepBOro (OHIA B CIUCKE, JABAXKIBI
mienkauTe 1Mo HoMmepy ¢ouna. [losBurcs kaprouka (onma. Temeps MOXHO NMPUCTYHHUTH K BBOIY
cBenieHU 00 onucsx (oHma.

[IlenxHUTE MBIIBIO 110 MyHKTY IM1aBHOTO MeHI0 OIINCh. [losBuTCS KapTOUKa OMUCH MIEPBOTO
dbonpa.

Bo3bmute mucT cooTBETCTBYIONIETO (DOH/IA U TOOYEPETHO BHECUTE CBEACHUS O KayK0M ONuCH:
HOMeEp OIKCH, HA3BaHUE OMKCH, TUI OMKCH U CIIOCOO BOCIPOM3BEICHHUS BEIOEPUTE U3 CIHCKA (CTpENKa
cipasa) o cmbichy. B nmone KOJIMUECTBO TOMOB noctasste 1, B mote AHHOTALMSA Boumute
KpPaTKyIO XapaKTEpUCTHKY COCTaBa U coepxkanus nokymeHToB onucH; B noae CPOK XPAHEHMS —
BIHIIIUTE «TTOCTOSHHOY». O0s3aTEIbHO MPOCTABbTE KOJWYECTBO €IMHHI] XpAaHEHUSI B OMUCH (CM. JIUCT
doHma) u KpaifHHMe [aThl JOKYMEHTOB omucu (cM. Tam ke). lllenkHure mo mnHMKTOrpamMme
COXPAHUTD (nuckera BHU3Y). Ecnu Bbl 3a0bimu coxpanutTh U menknyau BBIXO/I, BeiOepute B
nosiBuBiIemMcst okae BBIXOJI C [TIPOBEPKOIA.

Takum xe cnocodom (OITHMCB-IIOIIOJIHEHUE BJI) BBenuTe cBeneHuss 000 BCEX OMUCAX
nanHoro ¢onaa. 3areM Haitaute Bropoit poun (POHI-BBIBOP ®OHJIA). Breau-

Te cBeAeHus ¢ Jlucra ponma 060 Becex onmucax naHHOro (oHaa. 3aTeM BO3BMHUTE ONMKCH (POHIIA
W BBeAUTE MaHHbIE 00 3Toi omucu. Otkpoiite myHKT rinaBHoro meHo EJIMHUIIA XPAHEHUA u
BBE/IMTE 3aroJIOBKH TISATH JIeJ U3 ONMUCH. B JaHHBIIT MOMEHT BBI CO3/1a€T€ HE TOJHKO YYETHBIA, HO U
MTOMCKOBBIN CITPAaBOYHHUK — apPXUB-HYIO OIUCh.

10. OcymectBuTe mouck nHGOpMaIuu 00 OMUCAX BBEEHHBIX (DOHIOB.

Jist aToro Beibepute nmyHKT rinaBHoro Mmerio OIIMCh-BbIBOP OITMCH.

[TossBUTCSI OKHO TSl yCTAaHOBKU KpUTEpUEB MOoUcKa. OCYIIECTBUTE TIOWCK 110 Ha3BaHUIO OMHCH.
Jlnst aToro abcomoTHO HeoOs3aTenbHO BBOAUTHL B moile HABBAHWME OIIMCH Bce Ha3BaHUS.
JloctaTouHO 0/1HOTO ciioBa. Ho mpu 3TOM cietyeT BBIIOIHATE IPaBUila COCTaBICHUS 3aIpoca:

%ot1aen% — cIoBO BCTpeyaeTcs B JII000OM MECTe Ha3BaHUS;

ot111en% — CJI0BO BCTpeuaeTcsi 0053aTelbHO B Havyalle Ha3BaHUs;

%0Taen — Ha3BaHME 3aKAHUYMBAETCSI IaHHBIM CIIOBOM,;

%otnen%xkanpo%ynpaBieHusi% — JI000€ COYETaHHE CIOBO+



31

CJIOBO+CJI0OBO.

OtmersTe BHM3Y nepekntodaresb COOTBETCTBUE XOTS Bbl

OJHOMY VYCIIOBHUIO. llenkuure no knonke [IONCK BHu3y.

AHAJIOTUYHBIM CIIOCOOOM OCYIIECTBUTE MOUCK MO KpAitHUM JaTaM

JIOKYMEHTOB OIIMCEH; 110 aHHOTalUu OoNMcH. B pesynbTaTte Bcex ycuinii nepes Bamu nosBurcs
cnucok onuceil. [IpocMoTpure kapTouku

HaUJCHHBIX ONMCEH, IIEIIKas 10 UX HOMEPY.

Haiing ommch, mompoOyiite HaiiTu BBeneHHbIE nena. OCyIIECTBUTE IMOUCK IO KIHOYEBOMY
CJIOBY (XOTs1 ObI OZIHO CJIOBO M3 3aroJloBKa Jiell, KoTopoe Bel momuuTe).

OOparute BHUMaHue, 4to pexuMm AKT Henoctynes.

11. Otkpoiite myHkT rnaBHoro menro COCTABJIEHUE YUETHBIX JTOKYMEHTOB.

[TonpoOyiiTe caMOCTOATENBHO, CIIEAYs YKa3aHUSIM IIPOTPaMMBl,

COCTaBHUTh CIHCOK (DOHIOB apXuBa, PEECTp OMHUCEH JItoOOTo U3 BBEACHHBIX Bamu donaa, muct
onHoro u3 GoumoB. CpapHute nonyueHHsit u3 b/l JIuct donaa ¢ opurnnanom. Kakue pasaens aucra
¢doHIa OCTATHCh HE3AIMOJHCHHBIMU?

B Terpaau coctaBbTE CPaBHUTEIBHYIO XapAaKTEPUCTUKY IIPOTPaMM «APXVBHBI ®OH/I» u
«YYET APXMBHOI'O ®OHIA» c¢ TOYkM 3peHus TpeOOoBaHMH K OOOpYyAOBaHHIO, (DYHKIIHIA,
ONTUMU3AIMM y4eTa, ynaoOcTBa wuHTepdeiica, oryeToB, cTouMocTH. CrenaiiTe 3akKIOYCHHE
I10JIb30BATEJIS.

KoHTpoJIbHBIE BOIIPOCHL:

1. B yem cxoactBo M paznuuue (GyHKUIME nporpamMm «ApxuBHBIH GoOHI» U «Yuer
apXuBHOTO QoHaa»?

2. Kakue yderHble 1OKyMEHThl Bbl MOXeTe MOJIyduTh B KadeCTBE OTYETOB C IOMOLUIbIO
nporpamMm «ApXUBHBIA GOHI» U «YUeT apXuBHOTO (PoHIa»?

3. KakoBbI 1OCTOMHCTBA U HEJJOCTATKHM KaX/10i U3 MPOrpamMM C TOYKHU 3pEHHs apXUBHCTA,
MCTIOJIB3YIOMIETO UX IS OPraHU3allii aBTOMAaTU3MPOBAHHOTO y4yeTa B apXxuBe?

4. Kakue pasnenst Jlucra ¢ponga Bam He ynanocs cOCTaBUTh B JaHHOM pexume?

Jlureparypa:

I'openexk T.H. Komnbrorepusanus MOCKOBCKHX apXUBOB: OT npocToil b/l k mHTErpupoBaHHON
nHpopmannonHou cucteme. 1986-2002 rr. // OreuectBeHnsie apxuBbl. 2002. Ne 5. C. 20-26.

[TpakTueckoe 3ananue 2-4 yaca.

[TporpamMmmHoOe obecrieueHue:

- WuTerpupoBanHas aBTOMaTH3MpPOBaHHAs CUCTeMa «YueT apxuBHoro ¢oununa» (AO
NHCODT).

- PykoBozcTBO NOIB30BATENIS.

Paznarounbie Mmatepuansr:

- et GoHJa,

- aKThI:

npueMa-nepesadn e,

BbIJIETICHUS J1e]1 Ha YHUUTOXKEHUE,

HAYYHO-TEXHHUECKON 00paboTKH POHIOB.

[Tepen HauaaoM pabOTHI BCIOMHHUTE:

1. KaxkoBbl mpaBwita 3anonHenust tucta Gonga?

2. Kakue Buapl akTOB (PUKCUPYIOT U3MEHEHUS B COCTaBE IOKYMEHTOB apXHBa U JIBIKEHUE
JIOKyMEHTOB?
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1. Otkpoiite mporpammy «YA®» B pexume mnonb3oBarens ([IYCK ITPOI'PAMMBI-
YYET APXUBHOI'O ®OHIAA-YUET APXMBHO-I'O ®OH/IA). CBoto pammiuio Bel, KoHEUHO, HE
3a0buTu. BBenute ee u mapoib — «1» — B cooTBeTCTBYIOIIKE 0J1A. OOpaTuTe BHUMAHUE, YTO PEKUM
AKT nenocrymnen. (IlompoOyii-Te BBecTH CBEICHHUS 00 aKTe AKT-HOBBII AKT). Jlna BBeacHUs
CBEJICHMIA 10 aKTy MpHeMa-liepeiay JOKyMEHTOB HE0OOXO0IMMO CHavyasla Co37aTh U 3alllUTUTh MacopT
apxuBa. lllenkuure mpimbpio 1o nyHkTy rinaBHoro MmeHro BEJIEHUE ITACIIOPTOB, Bwibepure
CO3IAHUE, menkuute no [JA. Ilporpamma nonpocut Bac nomoxaaTe, moTOM 3aBEpUT, YTO MACIIOPT
apxuBa co3naH. Ho Bbl Huuero He Bumute. UTOOBI MOCMOTpPETh Ha pe3yJbTaT CBOUX TPYHAOB,
menkaute o OK, BeiOepute B myHkte meHio BEJIEHUE ITACITOPTOB mnoanyakt [TPOCMOTP.
[lenkHUTE MO UKOHKE C KpacHOM Jynoi Huzy. [Iponucraiite noayyeHHbI nacnopt (BKIaJKU CBEPXY).
Bol yOenutech, 4TO OOJBIIMHCTBO pa3[elioB MYyCThl, OJHAKO IporpaMma 4YeCcTHO MOJcUUTaia
BBEJICHHBIE BaMHU JJaHHbBIE U CBEJIa X BOEAMHO B pasnene 1

u pazuene 3.1.

Cnenyer 3amututh mnacnopt oT ynaueHus. Bwibepute BEJIEHUE ITACTOPTOB-
KOPPEKTHUPOBKA, mienkHute mo MKOHKE C Trajiouykol BHHM3Yy. Ha Bompoc mporpamMmsbl O 3amiure
nacropra BeiOepute oTBeT «/IA». Yoenurecs B ToM, YTO HAIPOTUB JAaThl CO3/1aHus Barero macnopra
nosiBuiack kpacHas otMetka «SALLIIIIEH».

2. Jns Havanma paboOTBl C aKTaMH HEOOXOIMMO CHOBA ITEPEHACTPOUTH IMPOrpaMmy B
pexume AIIMUHUCTPATOPA.

OTHbIHE, TIOCJIE COXpaHEHHs IMaclopTa apxuBa, BCE M3MEHEHHs B KOJIMYecTBE nen (oHIa
OCYLIECTBIAOTCS uepe3 nyHKT MeHo AKT.

ITogymaiite, mouemy.

[lenxkaure no mnyHkry wMeHroo BbIXO/I. 3amycture mnporpaMmy 3aHOBO B PEXHME
AIMUHUCTPATOPA (npunercs 3aHOBO BBECTH TAPOJIb).

CHOBa menKHATE 110 MyHKTY MeHio II0JIb30BATEJIb-HOBBIN

[TOJIb3OBATEJIb. Beenute ums (3alIOMHUB €r0), MapOJIb «2), MOATBEPKACHUE «2).

Teneps mpencrtout camoe uHTepecHoe. Cnemyer co3nath HOBYHO posib — «HAYAJIBHUK
OTHEJIA YUETAY. [Is1 3TOro HIENKHUTE 10 KHOMKE «PEJaKkTop pojeil» (TearpanbHas Macka BHU3Y).
Ha skpaHne nosiBUTCSI OKHO peakTupoBaHus posei. ll{enkHnure mo nukrorpamme

HOBAS POJIb (iuctouek BHU3Y) MBILIKOW, BOIUIINTE B OKHO Ha3zBaHue posn «HAYAJIbBHUK
OTJHEJIA YUETA», OK. IloctaBeTe (naxxkku B nonsix AKT (mpocmotp, nononnenue bJ/1) u B apyrux
nonsx. llenkuure mo COXPAHUTD (nuckera BHu3zy). lllenkuute no nukrorpamme BBIXOJ] BHU3Y.
B oxne [IOJIB3OBATEIJIUN, ¢ xotoporo Bel Haunnanu padory, B noie POJIb BeiOepuTe HOBYIO POJIb
«HauanbHuK oTAENa yueTay.

[IlenxHuTE MO AMCKETE BHU3Y (COXpaHUTh) U 10 uKoHKe BBIXO/I.

[Hanee 3akpoiiTe mporpaMmMy U CHOBA 3alycTUTe ee noJ uMeHem u ¢ napoiem HAYAJIbHUKA
OTJIEJIA YYETA B pexxume noJb30BaTesl.

Bri6epute nyskT MeHio AKT — HOBBIU AKT. Bossmute muct doHa, BBEIUTE NaHHBIE U3
paznena «ABWKEHUE JOKYMEHTOB» 006 akrtax npuema-niepenayd [Jell, BBIJACIEHUS i€l Ha
YHUYTOXKEHUE, HaydHOTeXHHUYecKol o0paboTku ¢onnos. Haiinure B nucre donna pazmen «YUET
HEOITMCAHHBIX MATEPUAJIOB», BBeauTe naHHBIE O TOCTYIJIEHHH MaTEPHUAIOB POCCHIIH.
Haiiiute 1aTy mepBoro mocTyIIeHus pocchinu. Beeaute B Menio HOBBIU AKT Homep donga, 1aTy
akta (mepBasi rpadga — JaTa HEpBOrO MOCTYIUIEHUS POCCHINM), BBIOEPUTE THUIl aKTa —IIpuema-
nepefaun. B mone «OTKyna mocTynwiu JTOKYMEHTBD» BBeIUTe — OT (oHmooOpas3oBarensd. B mone
NCTIOJIHUTEJIb 1 BBemute cBoro ¢ammiuio. lllenkHute mo auckere BHU3Y, YTOOBI COXpPaHUTh
3aIHCh.

HoBblii akT co3/1aH, HO HE 3aPErUCTPUPOBAH.

YroOBbI 3aM0JIHUTh HUKHIOIO YacTh aKTa O JBM)KEHUH JOKYMEHTOB He BhIXoas u3 pexkuma AKT,
menkauTe mo myHkTy rinaBHoro meHro ®OHJ[ — ITOCT. HEOIIMCAHHBIX MATEPUAJIOB.
BBenute kpaifHue naThl TOCTYMUBIIEH POCCHIM U KOJMYECTBO €AWHUI] XpaHeHHs (U3 JucTa GoHa).
enxuute no auckere BHu3y (COXPAHUTD).
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B nynkre mento AKT menknure no AKT — PETUCTPALIA
AKTA — JIA — OK. Tenepp axkT 3aperucTpupoBaH, a CBEACHMs O JBUKEHUM JOKYMEHTOB
BHECEHBI B CUCTEMY.

TakuM sxe 06pasoM 3aperucTpupyiite apyroe mocryrienne pocchimn. AKT-HOBBIM AKT;
OOH-ITOCTYIIVIEHUE HEOITucannsix ; AKT-PETUCTPALIUA AKTA.

BrI0bITHE POCCHINU BCIIECTBUE COCTABICHUS OMMCEH Ha JieJia perucTpupyercs 0osee CIoKHO.
AKT-HOBBIN AKT. B none TUIT AKTA — Boi6epure AKT OITMCAHHS.

Hanee, ne Beixoas u3 pexxuma AKT, Beioepure nynkt @OHJI B r1aBHOM MEHIO, MOIIMTYHKT —
BBIBBITUE HEOIIMCAHHBIX MATEPUAJIOB, BBenute mo imcty (hOHAA KOJIMYECTBO W JATHI
BBIOBIBIICH POCCHINH, T.€. BCIO pocchinb. CoXpaHUTE (AUCKETa BHU3Y).

Bri6epute nmynkr meHto OITHMCD, koropslii cran aktuBHbIM, a B HeM — HOBAJS OIINCb.
BBenure nmo mucty ¢oHma HOMEp ONUCH, BBEAUTE Ha3BaHHE OMNMCH, KpallHUE JaThl MaTepHalioB,
KOJIMYECTBO €IMHMI] XpaHeHUsl. BelliuTe U3 pexkuma OMKUCH yepe3 JBEeph BHU3Y (MKOHKA), COXpaHUB
M3MEHEHUsA, coxpaHuTe wu3MeHeHuss B pexume AKT, 3aperucrtpupyiite AKT (AKT —
PETUCTPALIUA AKTA).

PaznenaBmuchk ¢ ydetom pocchind, OGOpMUTE BCE aKThl Ha MOCTYIJICHHE OMHCAHHBIX
MmatepuanoB. [lns storo Bo3pmuTe cBepenus u3 jucra ¢ouma — pazaen «YUET OIIMCAHHBIX
MATEPHAIJIOB». Ecniu Bbl enie He noragaiuch, Kak CO3JaeTCsl aKT MOCTYIUICHHS ONHUCH, TEUCTBYIUTE
tak: AKT — HOBBIU AKT, BBOI HOMepa on/a, AaThl akTa (Bce Ta ke nepsas rpada), TUIT akra —
npueMa-nepenayu. Coxpanure.

Manee, He Bbixos u3 nmyHkrta MeHio AKT, BbIOepuTe MyHKT MEHIO. ..

npasmiibHO, OIIMCh — HOBAS OIIMCh. Beaute cBenenusi 0 HOBOM omucu (Kpome TepBOH,
JTAaHHBIE 0 KOTOPOH BhI yke BBenn). Co XpaHurte. 3aperucTpupymTe aKkT.

Teneps 3anoBo coctaBbTe JIUCT POHIA (BEAEHUE YUET-

HBIX JOKYMEHTOB — JIUCT ¢donga-BBIBPATH ®OH/). Ilo-

YyBCTBYUTE pa3HUIy — B JAHHOM CIIy4dae 3aloJIHEeHbI pa3zaen 3 u 4

nucta GoHAa O IBMKEHUU HEOITMCAHHBIX M OMTUCAHHBIX IOKYMEHTOB.

Cozmaiite CBEJIEHUA Ob MU3MEHEHUAX B COCTABE JJOKYMEHTOB ®OHJ/IA;
IIOCMOTpPUTE, KaK1e U3MEHEHUs B 00beMe (OH/1a TPOU3OIILIH.

JlononHuTe 3aKII0YEHUE, CIETaHHOE Ha MOCIEAHEM 3aHATHH.

KoHTposbHBIE BOITPOCHL:

1. KakoBa nmocieqoBaTeaIbHOCTh BHECEHUS N3MEHEHUHN B YUETHBIE
JIaHHBIE TOCIIE COXpaHEeHus nacnopra apxuBa? Yem BbI3BaHa 3Ta
MMOCIEI0BATENLHOCTE?

Jlureparypa:

I'openex T.H. KommnbroTepuzanus MOCKOBCKUX apXHBOB: OT npoctoil b/l k mHTErpupoBaHHON
nHpopmannonHoit cucreme. 1986-2002 rr. / T.H. 'openek // OreuecTBennbie apxuBbl. — 2002, —Ne
5. — C. 20-26.

Tema 5. UHpOpMaLImOHHO-TTOMCKOBBIE (DYHKIIMU IPOTPAMMBI

«ApxuBHbI QoHIY. 4 Haca.

Llenb paboTHI: OCBOGHUE CTYJCHTaMHU WH(OPMAIIMOHHO-TIOUCKOBOTO MOJIYJIsSl O0IE0TPACIEBOM
MIPOrpaMMbl « ApXUBHBIN (QOHI» U CO3JaHKE MTyTEBOIUTENS MO (POHIaM apXHBa.

B pesynbrate paboThl CTYJEHT JOJIKEH 3HATh: OCHOBHI MH(opmMarmonHoro noucka B AUIIC
(KOHTEKCTHOT'O TIOMCKa, TOKCKA 110 KIYEBOMY CIIOBY, IO Ki1accudukaTopy).

B pesynbTare paboThl CTYACHT I0JIKEH YMETh!

1. BBOJUTH JaHHbIe B BJl mporpammsl « ApXUBHBIA (OHII» U3 IYTEBOAUTENS U OMMCEH,
(bopMUpYst SIEKTPOHHBINA Ty TEBOIUTENb;

2. peAaKTHUPOBATh KiIacCU(PUKATOP MPOTrpamMMbl «ApXUBHBIA (HOHIN;
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3. OCYIIECTBIISITh MOUCK MH(GOPMALMd BO BCEX PEXHUMAX, MPEAYCMOTPEHHBIX ITYHKTOM
meno OUJIBTP;
4, (hopMHUPOBATH OTYETHI.

[TporpammMHoOe oOecrieueHue:

Iporpamma «APXUBHBI ®OH/I» 2.0 for Windows (PezepanbHas apxHBHAs CITyk0a).

PaznatouHbie MaTepUalIb:

Onuce Qouma, nyreBoautenb 1o Gormaam apxuBa, «Cxema eauHON KiaccuHUKAIIN
JOKYMEHTHOW HH(OpMany B CHCTEMAaTHYECKUX Karajorax rocyaapcTBeHHbIX apxuBoB CCCPy»
(coBeTckuii epuon).

[TpakTnueckoe 3aganue. 4 yaca.

- [lepen HauyagoM pabOTHI BCIOMHUTE:

- OcHoBHBIE HH(POPMAITHOHHO-TTOUCKOBBIE CIIPAaBOYHHUKH apXUBA.

- Mecto B cucreme HCA myteBoauTens Mo apXuBYy, COCTaB XapaKTEPUCTHKU (OHIA B
IIyTEBOAUTEIIE.

- Meroauky onucanus JOKYMEHTOB B ITyTE€BOJUTEIE.

- Hasnauennme wu crpykrypy «Cxembl enuHON KiaccuuKaMu JTOKYMEHTHOU
nH(OpMAaILIUY B CUCTEMAaTUYECKUX KaTalorax rocyaapcTBeHHbIX apxuBoB CCCPy.

1. 3arpysure nporpamMmmy «ApxuBHbiil ponay. [TY CK-ITPO-

'PAMMbBI-APXVBHBIN CDOHI[-APXI/IBHBIIZ ®OH/I. Beeaute napoisb «2». OObIYHO A1
CO3/IaHHS DJIEKTPOHHOTO ITyTEBOJUTEIN MCIONb3YEeTCSd TPAAULMOHHBIA IyTeBoAuTeNb. Bo3zbmure
TPaJMLIMOHHBIA IyTEBOAUTENb MO apXuBy. BpiOepure MHIMBUIYAJIbHYIO XapaKTEPUCTHKY (OHJA.
Benute cBenenus o BolOpaHHOM (oHzae B 0a3zy naHHbiX. Beenute B paznen «P@OHJ]» nouckossie
nanHble 0 (oHIe (Ha3BaHue, HOMEp (POHMA, KOJMYECTBO CIUHHI] XPAHEHHUS, HCTOPUYECKYIO CIIPABKY,
AHHOTAITUIO U JP.).

Jlnis sToro menkHuTe Mblbio 1o nyHkry ®OH/I rnaBHOro MeH:o.

[TosiBuTCS ciricok GoHA0B, BBeAeHHBIX paHee. Lllenknure mo ENTER.

[Henxkuute nmo nyHkry HuxHero MeHio JOBABUTDL. Beeautre nomep ¢onna (ENTER,
IIPUHSATH), IOJHOE U COKpallleHHOe Ha3BaHue (OH[a,

uctopuueckuit nepuon (1-coserckuit, 0-10peBONIOIMOHHBIN), TUI (HOHAA, JAThl JOKYMEHTOB.
lenxunre COXPAHUTD, CJIEAYIIUNA

OKPAH. Bcee 3tu onepanun Bam yxe 3HaKkoMbI 110 BBITIOJTHEHUIO 3aaHus Ne 1.

2. [enkaute no nyHkTy HUkHero MeHio PEJJAKTHUPOBATD. K stoMy nyHKTy cnegyer
oOpalaThCsl Kax/blil pa3 1ocjie COXpaHEHUs JaHHbIX.

Beenure o0Obem enuHMIl XpaHeHMs B coorBercTBytomee mnoine. COXPAHUTb —
CJIEVIOIIUI DKPAH.

Beeaute UICTOPUYECKVYIO CIIPABKY u AHHOTAILIMNIO B coorBercTBytomiee nosne. s
storo Hamo mienkHyTh o PEJIAKTHUPO- BATbH B mmxuem wmento, 3atem NCTOPUYECKASA
CIIPABKA, PE-

JAKTHUPOBATD, BBecTH TEKCT HMCTOPHUYECKON CHpaBKH U3 IYyTEBOJIUTENS, IIEIKHYThH IO
COXPAHUTD — CJIEAYIOLINI 9KPAH.

Beenute xirouessie cinoBa B nosns [IEPCOHAJIMU, TEOIT'PA®U-YECKUE CBEJIEHNA,
TEMATUKA. Ilepconanuu — amunuu; reorpaguueckie cBeJeHUs — reorpaguueckue Ha3BaHUA,
YHOMHHAEMbIe

B aHHOTalMU (OHJA; TEeMAaTHKa — KJIIOUEBbIE CIIOBA, MEPEaroIue CoAepKaHue TOKYMEHTOB.
Bunpl 10OKyMEHTOB He SBISIOTCS KIIIOYEBBIMU ciioBaMu. Kaxjoe KIIlOYeBOE CJIOBO BBOAMTCS B
OTIENBbHYIO CTPOYKY, IOCIE BBOJA cieAayeT Haxarb F4. Jlig BbIXo#a M3 pekMMa BBOJAA KIIFOUEBBIX
cioB cneayet Haxatb ESC.

3. B tom cnyuae, ecnu XapakTepuCTHKH (OHIA HET B TPATUIMOHHOM IyTEBOJUTEINE
(momyctuM, OH ycTapen), U1 BBOJA JTaHHBIX HMCIOJb3yeTcs onuch GoHaa. BozpMure onuch Gonna.
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Haunute Bce cnavama. Boiaute B pazmen @OHJI. Ilenxkaute mo JIOBABUTDL. Beenute HOMEp
HoBoro ¢Qouma. Bsemure B pazgen DPOHJ| nocnenHee HazBanue ¢GoHnma, a pasgen
ITEPEMUMEHOBAHUS nepsoie Ha3Banus ¢oHma (CM. 000pOT THTYJIBHOTO JucTa omucH). Kaxmoe
IIEpEMEHOBAHUE BBOJIUTCS OTIENBHO, C JaTaMH.

4, Bepuurecy B pazmen ®OHJI. BBenure MCTOpUYECKYHO CIpaBKY (CM. MPEIUCIOBHE K
onucu), AHHOTALMUKO (cMm. cobcTBeHHO oOmNuUCh), KioueBble ciaoBa — TEMATUKY,
I'EOI'PA®UIO, UMEHA (cM. yka3aTenu K OmucH). AHHOTAIMIO HEOOXOAMMO COCTABUTh Ha OCHOBE
onucu. Kax 06srun0, Haxumaiire CJIEYIOIINI DKPAH, noka He HaiifieTe HyXHbIE MOJISL.

5. BrizoBuTe mpemnojaBaTesis U B €ro NMPUCYTCTBUU OCYIIECTBUTE MOMCK HMH(OPMALIUU.
Boiinure B myHKT BepxHero meHo ®MJIBTP.

Ocy1iecTBUTE NOUCK IO BBEACHHBIM Bamu:

- MepEUMEHOBAHUSIM;

- KJIFOUEBBIM CIIOBaM;

- TEKCTY UCTOPUYECKOM CIPABKU WM aHHOTAIIUH.

Ecniu Bel He nomHuTE BBEAEHHBIX Bamu KIHOYEBBIX CJIOB, IIEIKHHUTE IO IYHKTY MEHIO
CIIMCOK cnpasga.

6. Otxkpoiite nyHkT mMeHto OTUETBI u nmpocMoTpuTe Heckolbko (aiinoB, 00s13aTeNbHO
3arpy3uTe IyTeBOAWTENb (LEJIKHUTE MO pa3felaM OIJIaBJICHMs) M yKa3aTeld K HeMy. 3aKkpoiiTe
APXUBHBIN ®OH]T (PA3JIEJIBI-BBIXO/).

7. Orkpoiite nporpammy APXVBHbBIA ®OHJ] B pexuMe aaMHHHCTpaTopa (BBEIHUTE
napoib «3»). Otkpoiite nmyHKT MeHI0O PYBPUKTOP. Illenkuure no JIOGABUTD. Beeaute pyoOpuky 6.
(I'ocynapctBennbie yupexxnaeHnusi coBerckoro nepuonaa). Haxmure CTRL-N. Bpeaute moapaszzaeinbl
6.1-6.9, ucnonb3ys coorBercTBYOmUi paznen CXEMbI EI[HHOPI KITACCUOUKALIMN. 3amenure
OyKBEHHO-IIU(POBBIC HHJICKCHI HA COOTBETCTBYIONIHE U(PPOBBIC. 3aKPOITE MIPOrpaMMmy.

8. 3amycTUTe MPOrpaMMy B pexHMe peaakTopa (Mapoib «2»).

Haiinute B crincke honmoB BBenenubie Bamu honapl. [IpocraBbTe pyOprky. CoxpaHuTe.

9. [Tomerpre ¥k yHWYTOXRCeHHIO (poHA Moxaiickoro YUKA (BAITUCH-YIAJIUTH-/IA).
[Tokaxxute pe3yabTaThl pabOTHI MIPETIOIaBATEITIO.

10. Yuuutoxpte 3anuch 0 Moxaiickom YUKE. 3akpoiite A®. 3arpysutre AD B pexume
anMuHUcTparopa (mapoib «3»). Hlenkuute mo COKATUE B/I-IA-ENTER.

11.  YOGeaurecs, yto 3anuch yHHUTOXKEHA. 3akpoiite AD (BbIXO/).
12. 3arpysure AD® B pexume pemaktopa (mapoib «2»). IlpocmoTpute cnucok (OHIOB
(paznen ®OHJI) u yoenurech, uto honma Moxaiickoro YUKA B HeM Her.

KoHTposbHbIE BONIPOCHI:

1. Ha kakom ypoBHe ocymiectBisiercss onucanue uHpopmanuu B AUIIC mporpammsl
«ApXxuBHBIH (HOHIY, BepcHs 27?

2. Kaxkue Bo3mMokHOCTH U181 TOMCKa HHGOPMAIIMH MPEOCTABIISIET 3TA MporpaMmma’?

3. B uem 1ocTOMHCTBA M HEIOCTATKH NPOTrPaMMBbl KaK IOMCKOBOW CHCTEMBI?

Jlureparypa:

Kucenes U.H. MudopmannonHas ciucrema apxua — mMojieib 1 Borwtomenue / M.H. Kucenes //
OteuectBenHble apxuBbl. — 1997. —Ne 6. — C. 28-33.

Jlapuna B.I'. Enunelil kmaccugukaTtop HOKyMEHTHOW MHGOpPMallMd — Ba)KHEHIIMHA 3JIEMEHT
uHpopmatuzanuu apxuBHoi orpacnu / B.I'. Jlapuna // OreuectBennsle apxuBbl. — 2002. — Ne 1. —
C. 8-14.

Tewma 6. [IyreBogurens no PI"AJIN. 4 gaca.
Llens paOoThl: M3yuyeHHE METOJMKU Noucka uHpopmanuu B apxuBHOM AUIIC Ha mpumepe
nyreoauTtess no PITAJIN.
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B pe3ynbrate paboThl CTYyI€HT JOJDKEH 3HATh:

- Ha3zHauYeHUE M cocTaB MH(popMarmoHHoro Maccupa myresoautens no PIAJIM na CD-
ROM.

B pesynbTare paboThl CTYACHT TOJDKEH YMETh!

- OcCyIIeCTBIATh TOMCK BO BCEX BO3MOYKHBIX PEKUMAX, a TAKKE

KOMUPOBATh HAlICHHYIO HHPOPMAIUIO TI0 ITyTeBoauTento mo PIAJIN.

ITporpamMmHBIE cpencTBa:

- AJIeKTPOHHBIN myTeBoauTens no PITAJIM. CD-ROM.

[IpakTunueckoe 3aganue Ne 5. 4 gaca.

[Tepen HauanoMm pabOTHI BCHOMHUTE:

1. Pa3zHOBUAHOCTH TyTEBOIUTEIICH.

2. CTpyKTypy NOCTPOEHUS ITyTEBOAUTEIIA.

3. BcnomoraTenpHbINM CIIpaBOYHBIN aIlimapat K MyTEBOAUTEIIO.

4, 3anyck nporpammbl. JlJIS HMHCTAUISIMK TPOrpaMMbl B OKHE «MOM KOMIIBIOTEPY

obparutech k aucky H: (Guest). Ha nucke naiinute nanky “D-ROJVb, otkpoiite nanky Rgali/EXE.
Ecnu mporpamma yke yCTaHOBIJIEHA, MPOCTO 3aMyCTHTE €€ IBOWHBIM MIEITYKOM IO HKOHKE
RGALI niu ITYCK — [TPOTPAMMBI —PI'AJIM — Apxus PI'AJIN. PaccmoTtpuTe riiaBHOE MEHIO.
Boiinure B mynktr mento Help — About. Ilepenummure B Terpanp BeixonaHble naHHbie CD-ROM.
UToOBI BEPHYTHCS B TJIABHOEC MEHIO, IICIIKHUTE B JTIOOOM MECTE OKHA C BBIXOHBIMH JaHHBIMHU.
2. [Touck nHpopMaIUK 1O pasjienam MyTeBOIUTEINS.

2.1.  VYcranoBute coaBTopa B.A. KaBepuna no cuenaputo kuHo- punbma «/IBa kanutanay.

JBoiHbIM 1meyKkoM Mbliu Boiaute B pasnen «JIMYHBIE ®OH/JIbl» cnpaga.

B okne «IIOUCK» (cnpaBa) nHabepute ¢ammimio «Kaepun». lllenkHute mo kaprouke c
dbamMunmell mucaTels CieBa. BpIMUIIATE HOMEp, XPOHOJIOTHMYSCKHE TpaHUILI U 00BeM QoH/a,
(dbamMuIHio coaBTopa B TETPab. TakKe YKaXKUTE JIeMEHT HH(POPMAIUH, KOTOPBIH TOJIKEH ObITh,

HO OTCYTCTBYET B JaHHOW XapakTepucTuke QoHma B myTeBoguTese. UToObl BEpHYTHCS B
OoCHOBHOE MeHI0, HaxkmuTe ESC.

2.2. Bwmmmute B Tetpans Bce ¢oumel PIAJIM, xotopeie comepxar HWHOOPMALHIO IO
uctopuu MXAT (ux HOMepa, XPOHOJIIOTHYECKHE TPAHUIIBI, 00BEM).

Hnst aToro:

Haynute c pasgena «TEATPBI, XOPbIl», menkHyB MbIlbl0 1O Ha3BaHUIO paszjena.
[Iponucraiite kKapTOTEKy clieBa ¢ oMol kiaBumictpenoyek: Page Up, Page Down. [lnst mpocmotpa
KapTOYKHU CIEAYEeT

HICJIKHYTh MBIIIBIO TI0 HAJAMWCH Ha HEW, JJIS BO3BpAllleHUS B KapToTeky — Haxarb ESC.
Brinmummmrte nepcoHany akTepPOB U PEKUCCEPOB TeaTpa, YIIOMHUHAEMbIE B aHHOTAIUAX (oHma.

BepuuTech B 0CHOBHOE MEHIO. AHAJIOTMYHO TTPOCMOTPHUTE pa3ael

«Komnekiuu u cobpanus». Beimummre cBeAeHHS O KOJJIEKIHUAX, KOTOpPBIE coAepxkaT
NOKyMeHTHI 110 ucropun MXAT.

Brimummre nepcoHalny akTEPOB U PEKUCCEPOB TeaTpa, yIOMHUHAEMbIE B aHHOTAIUAX (hoHAa.

Bepuutech B 0CHOBHOE MEHIO. AHAJIOTHYHO TTPOCMOTPUTE pa3zel

«JIMYHBIE ®OH/IbI», nHabupas B okae «I[IOMCK» cnpaBa pamunun

BeIMMcaHHbIX Bamu nesteneit MXAT. Bemmummre cBenennst 00 MMEIOMIMXCS TUIHBIX (HOHIAX.

1) CaMocCTosTeNbHO, MyTEIIECTBYS MO pa3zesiaM IyTEeBOAUTENS, HalUTE U BBHIMTUIINTE —
HOMeEpa U Ha3BaHHs (POHIOB:

1. JIUTEPaTypPHBIX MY3€EB;

2. ’KYPHAJIOB, MOCBSAIIEHHBIX U300pa3UTEIILHOMY UCKYCCTBY;

3. xopeorpaduuecknx y4eOHbBIX 3aBEICHUMN.

2) [Touck o HoMepy (oHma.
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[lenkuuTe Mo w3006paxkeHuto ctoja ciesa Buu3y (Card index by fond number).

YcranoBurte konndectBo pounoB PI'AJIN, BKIIOUEHHBIX B MyTEBOANUTEND. J{J1s1 3TOrO mpuaeTcs
MIPOJIUCTATh BCIO KAPTOTEKY. Y KaXKUTE

HOMEp U Ha3BaHHE NOCIeaHero (HoHIa.

HaiimuTe 1 ykakute Ha3BaHMsI, XPOHOJOTUUYECKHE TpaHUIbl, o0beM (ponmoB Ne 28, 156, 234,
1038. lns aToro B okHe «Ilouck» crnpasa

BBeauTe HOMep donaa u Haxxkmute ENTER.

3) [Touck no andasuty HazBaHui (OHIOB.

Briscaure, ckonbko ponmoB CtpaBuHCcKUX umeeTcs: B PITAJIN.

J1 3TOTO IIENKHUTE 110 AIUKY ¢ OyKBOH «C» B BEpPXHEM JIEBOM

yriry. Habepure B rpade «Ilouck» « CTpaBUHCKHI.

Tem xe cnocoOOM yCTaHOBHUTE U BHITUIIUTE HOMEPA U XPOHOJIIOTUYECKHE TPAHUIIBI (DOHIOB:

- kommosutopa JI.b. Kabanesckoro;

- pexuccepa A.S. Tauposa;

- xypHana «Kpokoamn — ykaxuTe, ¢ Kakoro roja u3aaercs;

- I'ocynapcrBenHOM TpeTbaKOBCKOU rajepen.

4) [Touck Mo TeKCTy aHHOTAILIMH.

Haiinute Bce ponnbl komnosuropos B PITAJIN.

[[lenxkHuTe mO CTONY C Jamroil BHU3Y copaBa. B okxHe «[lomck» BHU3Y chpaBa BBEAHUTE
kiaroueBoe cioBo «Kommosutop». B BepxHem wmeHro menkaure mo Action-Search-Start. Ilo
3apepuieHnr noucka menkHute «OK». CoxpaHuTe MOIy4YeHHBIH CHUCOK HAWJACHHBIX (POHIOB Ha
KECTKOM ucke. J[iist aTOro mieaKHuTe Mo MyHKTaM BepxHero meHio Action-Search-Save search result
to file. B umeHudaiina ykaxute Bamy (amuauio, Hampumep, ivanov.srf. Ileakaure «OKby.
[IpocMoTpuUTE MOTYHYEHHBIN CIUCOK. [[J1 3TOro cBEpHUTE

nporpammy PGALI, Haiiiute B okHe «Moii KommbioTep» u oTkpoiite ¢aitn C:/Program
FilessRGALI/Sresults/ivanov.srf. IllenkuuTe o ero Ha3Bauuoo. Ecaun Windows CrpocuT, ¢ MOMOIIIBIO
KaKoi MporpaMMbl OTKPBITh (haiii, Beioepute WordPad, «OK». [IpocMoTpuTe MOTy4YeHHBII CIIHCOK.

CHoBa pa3BepHHTe OKHO nporpammsl Rgali. [lepenumunTe B TeTpaab pamMuIMM KOMIIO3UTOPOB,
(OH/IBI KOTOPBIX XPaHATCS B apXHUBE, MOCJIEI0BATENbHO MPOCMATPUBAs C MOMOIIBIO LIEIYKA MBIIIBIO
KaKIYI0 U3 HAWJIEHHBIX KapTOYEK.

5) Tem ke ctocobom (cM. 1. 4) onpeeTuTe U 3aMUIINTE B TETPA/Ib:

- aBTOpa KHHOcLeHapus K/¢ «KoToBckuiiy,

- aBTOPOB MY3BIKAJILHBIX paboT 1o npousBeaeHuto . baiipona «3emiisa u Heb6o»,

- apTUCTOB, UCTIONHABIIMX napTuu B Oanere I1.M. YaiikoBckoro «JleGennnoe 03epo».

CocraBbpTe apXUBHYIO CIIpaBKy (OTBET Ha 3aIpPOC) «JIOKYMEHTbI O MOCTaHOBKaxX «CHETypOUYKN»
OctpoBckoroy. TekcT apXuBHOW cnpaBkH (popMynupyeTcs MpUMEpHO Tak: «B oTBeT Ha Bam 3ampoc
coobmiaem, 4ro B PoccuiickOM rocyJapCTBEHHOM apXUBE JUTEpaTypbl M HCKYyCCTBa MO TEMeE
BBISIBJICHBI CIIEYIOIINE JOKYMEHTBI:

1. (xapakTepHCTHKa JOKYMEHTOB, cChUika Ha Ne (hoHa);

2. (XapakTepHuCTHKa IOKyMEHTOB, cChulka Ha Ne ¢oH[a).

IToanuce nupekropa. Jlara.»

JeiicTByliTe TeM ke crmocobom (cM. 1. 5).

6) 3anuInTe KOPOTKOE 3aKIt0UeHHe o myteBoauTene no PI'AJIN:

- MOJTHOTA IMOMCKOBOM MH(pOpMAIMH, TOJPOOHOCTh XapaKTePUCTUK (HOH[A;

- TTOMCKOBBIE BO3MOXKHOCTH (OBICTPOTa M YJI0OCTBO IMOWCKA);

- BO3MOKHOCTH 3KCIIOpTa HH(pOpMAIUU (COXpaHEHUS Ha JAMCKE,

pacreyaTky, KOHBEPTUPOBaHMS);

- IU3alH.

Crnaiite TeTpaab MpernoaBaTeio.

KoHTpoJIbHBIE BOITPOCHL:
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1. KakoBa Meroanka moucka nHGpopMaIuu 1o 3JIeKTpOHHOMY myTeBoauTento mo PITAJIN?
2. B uem 10cTOMHCTBA ¥ HEIOCTATKU 3JIEKTPOHHOIO nyTeBoauTens no PI'AJIA?
3. B uem cxo0acTBO M paznuyue 371eKTPOHHOTO Ty TEBOAUTENS, (POPMHUPYEMOTO C TIOMOIIbIO

nporpaMMbl A®D, 1 31eKTpOHHOTO myTeBoauTens no PI"AJIN?

Jlureparypa:

Jlapuna B.I'. Cucrema HCA rocyaapcTBEeHHBIX apXMBOB KaK OCHOBa (pOpMUPOBAHHUS OOIIETO
apxuBHO-HH(popMarmonHoro npoctpanctea / B.I'. Jlapuna // OteuectBennbie apxuBbl. 2002. — Ne 3.
—C. 14.

9.2 MeToanyeckue peKOMeHIalMH M0 MOAr0TOBKe MUCbMEHHBIX padoT

[TucemenHbIe pabOTHI (pedepaThl, PELEH3UH) HNPOSBISIOT KaK TEOPETUYECKHE 3HAHUA, TaK U
IIPAaKTUYECKU HAaBBIKM CTYJEHTOB. Teopusl moJpa3syMeBaeT 3HAKOMCTBO C IOHSTHUSIMH «JOKYMEHT»,
«MCTOPUYECKUN HCTOYHUK», «IOKYMEHTaJlbHas MyOnuKamus» Hu JAp. U HX KiIacCU(UKAIUSIMH.
[IpakTnueckre HaBBIKM 3aKJIIOYAKOTCS TAKK€ B YMEHUHM IOATOTOBUTH HA IPAKTUKE, B KadeCTBE
MPUIOKEHUs K paboTe, MOKyMEHTAIbHYI0 MYyOJMKAIMIO, OLEHUTh M MPOAHATIU3UPOBATH YiKe
MMEIOLIUECS U3/1aHus, a TAK)KE TPAMOTHO U3JIOKUTH PE3yJIbTaThl CBOMX HAOJIOJIEHUI B COOTBETCTBUUI
¢ nmpaBuiamMu ohopMIIeHUS KBaTU(UKAIMOHHBIX PaboT.

[Ipu BbIOOpE TEMBI HCCIENOBaHMSA, a TAKKE MpeaMeTa W OOBEKTa H3YYCHHUS CIeayeT
OpPUEHTHPOBATHCS HA y>K€ MMEIOLIUICS B 3TOM Jeje omnbIT. PaboTsl mo apxeorpadguu MoryT OBITH
MOCBSAIICHBI BONPOCAaM TEOPHH, HCTOPUU WIM METOIUKU apxeorpaduu. TeopeTrmueckne acmeKThl
CBSI3aHBI, KaK NPaBUJIO, C TpaHHUIIAMH apxeorpaduu Kak HAyYHOW TUCIHUIUIMHBI, €€ 3aJadyaMu U
COOTHOILIEHUEM C JPYTMMH JUCLUILUIMHAMY U HAIIPaBICHUSIMH.

Hctopust apxeorpaduu BKIIOYAET aHAIU3 HM3AAHUNA HCTOYHHMKOB OINpPEAETICHHBIX BHJIOB WIIU
STOX, WM WUCTOYHHKOB, OOBEIMHEHHBIX TEMaTHUECKH. BO3MOXHO TakKe paccCMOTpPEHHE BKJIaga B
apxeorpaduo OTAENbHO B3ATOTO JIMIA WA YUPEKICHUS.

MeTtoanyeckie acreKThl MOAPa3yMEBAIOT M3YUYCHHS OTICIBHBIX ITAloOB apxeorpaduyeckoi
paboThl, TaKWX, HANIpUMEp, KaK Mepeaada TEeKCTa MCTOYHHKOB WIJIM BBHIOOp TecTa AJsl MyOIHKaIuu.
[IpoGnemsbl, cBs3aHHBIE C COAEpPNKAHMEM pPACCMATPUBAEMBIX M3AaHUNA (TO €CTh OMYyOJIMKOBaHHBIX
HCTOYHMKOB), TAaKXKe€ MOTY COCTaBJIATh MpeaMeT i u3yueHus. B onHON BhIMyckHOM paboTe Ha
MIPaKTUKE BO3MOKHO COYETAHUE CPa3y HECKOJIBKUX MOAXO0JI0B.

XpOHOJIOTMUECKUE U TeMaTW4YeCKHe TPaHMIbl IpU BBHIOOpE TeMbl paboThl MO apxeorpaduu
JOCTaTOYHO IIMPOKH, YTO IO3BOJSIET JOCTATOYHO JIETKO MPHUOIM3UTh MX K HAyYHBIM HHTEpecaM
CTYJEHTA.

[Ipn Hanucanuu pa®oOThl BHauaje, KaK MpaBWJIO, CTYJEHT Ha OCHOBAaHUU CBOETO
MEPBOHAYAIIBHOTO 3HAKOMCTBAa C MCTOYHHMKAMHU M JIMTEPATypOd M MpPHU KOHCYJIbTALUH C HAyYHBIM
PYKOBOAMTENIEM OTMpEIeIsieT OOIIYI HCCIEAOBATEIbCKYI0 MpoOJieMy, pEHIeHUI0 KOTOpol Oymaer
MOCBAIIEHA ero padoTra. B TekcTe 3aKOHYEHHOr0 UCCIIe0BaHUS 3Ta MpobaemMa JobKHA ObITh BUIHA U3
Ha3BaHUA palOThI, ¢ O0BEKTa M Tpeamera. (s yTOUHEHHS HalpaBlIeHUS MATbHEUIINX IEHCTBUN
CTYAEHTY CJEIYyeT, C yUeTOM BBIOPAaHHOT'O FeHEPAIbHOIO MYTH, 00JIee OCHOBATEIbHO MO3HAKOMUTHCS C
HMCTOYHUKAMU M JIUTEPATYypOl MO MHTEPECYIOIIMM ero mnpobiemam. Pe3yiabTaToM 3TOro 3HaKOMCTBa
SBIISICTCS COCTaBJIEHHE CTYAEHTOM IIJJaHa paboThl W MPeIBAapUTEIbHOIO BapHaHTa CIHCKa
HCIOJIb30BaHHBIX HMCTOYHUKOB U JUTEpaTypbl. WM miaH, M CHHCOK COIJIACOBBIBAIOTCS C HAYYHBIM
pykoBoguTeneM. JlanbHelnue OEHCTBUS CTYyAEHTA 3aKIIOYAKOTCS B PELICHUU IOCTaBIECHHBIX UM
3amad. [Ipu 5TOM HEOOXOAMMO YUHTHIBATH CIICTYIOIIE MOMEHTHI.

JIrobass mucbMeHHasi paboTa MMEeT OINpeNeNeHHBI COCTaB: TUTYJbHBINH JIUCT, OTJIaBlICHHE,
BBEJICHUE, TJIaBbl, 3aKII0YEHHE, CIIMCOK MCIOJIb30BAaHHBIX MCTOUYHHUKOB U JIUTEPATYpPbl, MPUIOKECHUS
(BO3MOXKHBI).

Kaxnas cocraBHas yacth pabOThl UMEET CBOIO CTPYKTYPY U CTPOMUTCSI B COOTBETCTBUU C HAy4YHOMU
JIOTUKOW M (QopMaJbHBIMU TpeOoBaHMAMU K odopmieHuto pabor. Hambosee crporo cobinogaroTcs
TpaJULIUM HAIllMCAaHUS BBEJIEHUS, KOTOPOE TPAJUIIMOHHO UMEET CIEAYIOIINEe pa3leNbl: aKTyalbHOCTh
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TEeMbI HCCIICJIOBAHMS, HCTOYHUKH HCCIeIOBaHUs, ucropuorpadus. Paccmorpenue storo Oi0ka
BBCACHHUA OIPCACIIACT OG"beKT, nopeaMeT, e U 3aadyu paGOTBI, a TakoK€C MCTOABI HCCIICAOBAHUA,
HAay4YHYIO HOBH3HY H CTPYKTYpYy pa0Oothl. [Topsiok pa3/ie/ioB B HEKOTOPBIX CIIy4asX MOXET MEHSThCS,
HO MX Halu4yue o00s3aTelibHO BO BBeleHMHM K pabore. [Ipu HM3IO0KEHUM pPE3yJIbTaTOB CBOETO
UCCIIEIOBaHMS CTYACHT JOJDKEH BJIAJICTh HEOOXOAUMOM KyJIBTYPOU IUTUPOBAHMUS, KOTOpPAsl IIO3BOJISCT
CTPOTO OTHENATH BBIBOJBI aBTOpa OT HAOMIOACHWN U (DAKTOB, 3a(UKCHPOBAHHBIX B HMCTOYHHKAX M
auteparype. TOIBKO TaKOW IMOJXOJ IMMO3BOJISICT BIOJIHE OLICHHTH CTEIIEHb HOBU3HBI M 3HAYUMOCTH
pabotsl. B 3akmtouennu k paboTe B 11eI0M (a Takke B 3aBEpIIAIONINX ad3alax B KOHIIE IJ1aB) JOJDKHEI
OBITh MPUBENICHBI BBIBOJIbI, K KOTOPBIM CTY/CHT IPHILEI B Pe3yIbTaTe IPOBEICHHON paboThl. BbIBOIBI
JIOJDKHBI OBITH ApTyMEHTUPOBAHBI.

IIpunoxenue 1. AHHOTaIUSA
paboueil mporpaMMbl JUCLUTITAHbI

AHHOTALIMSA PABOYEH NPOT'PAMMBI JIUCHUTJIMHBI

HucuumuinHa « MTHpOpMaLnOHHbBIE TEXHOJIOTUH B ApXUBHOM JIelIe» peaau3yercs Ha (akynbTeTe
apXUBOBEICHUS U JOKYMEHTOBEIEHUS KadeIpoil apXuBOBEACHHUSL.

Conepkanue AUCHMIUIMHBI OXBAaTBIBAET KPYT BOIPOCOB, CBS3aHHBIX C HCIOJIb30BAaHUEM
MH(OPMALIMOHHBIX TEXHOJIOTHI B JOKYMEHTAI[MOHHOM OOECIICUCHUH YIPABICHHUS.
enp AMCIUTIIMHBI - U3YUECHUE TEOPETUUECKUX TTPOOIEM U MPUKITATHBIX
acnekToB MHGOPMATH3aAIlMK apXUBHOTO JIeJIa, OCHOBHBIX HANpPaBJICHUH BHEAPCHUSI HHPOPMAIIMOHHBIX
TEXHOJIOTHH B JEATEIHHOCTb apXHUBa.

3amaun TUCHMIIINHEL.

1) M3Y4YEHHE OCHOBHBIX IMOHSTHM, HCIONb3YyEMbIX B Ipoliecce MPUMEHEHMs] MH(OpMalMOHHBIX
TEXHOJIOTUH B apXUBHOM JICJIC;,

2) W3y4YEHUE HCTOPUM MEXAHW3alMKM M aBTOMATH3allMM APXUBHOIO Jieja B HalEd CTpaHe U 3a
pyOexoM;

3) M3y4YeHHE HOPMATHBHO-TIPABOBBIX OCHOB IPUMEHEHUS HWH(OPMALMOHHBIX TEXHOJOTUH B
apXUBHOM JIeJIC;

4) M3Y4YEHHE TEXHUYECKOIO0 M MPUKIAJHOTO MPOrpaMMHOr0 00eCHedyeHUs], UCIOIb3yEMbIX IpU

OpraHMU3aLH dJIEKTPOHHOTO
JOKYMEHTO000pOTa, HHQOPMAIIMOHHOM O0ECIEYeHUH YIpaBlIEHUS, OpPraHU3alUd apXUBHOTO
XpaHeHUs JOKYMEHTOB Ha TPAJULMOHHBIX U JIEKTPOHHBIX HOCUTEIISX;

5) M3y4YEeHHE MPUHIUIIOB BHIOOpA M OpPraHU3alllK BHEIPEHUS M MCHOJIb30BAaHUS TEXHUYECKOTO U
IPOrpaMMHOTO 0OecIeueHus;

6) M3y4eHHe MH(POPMAIMOHHBIX CHUCTEM U OCHOBHBIX MH(OPMALMOHHBIX PECYPCOB B apXMBHOM
Iele;

7) U3y4eHHE U aHallu3 CpEeJICTB 3allUThl HHGOpMAIMM B HMHPOPMAIMOHHBIX CHUCTEMaX,

HCIIOJIb3YEMBIX B apXUBHOM JICIIE.
JucnuninHa HanpaBieHa Ha (GOPMUPOBAHHE CIEAYIOIUX KOMIETEHIIMNA:

OIIK-4. CnocoOeH noHUMaTh IPUHLHUITBI paOOThl COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJIOTHH U
WCIOJIb30BATh UX JJIS pellieHus 3a/1a4 Mpo(hecCUOHATLHON 1eATEIbHOCTH
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B pesynbTare 0CBOCHUS AUCHUILIUHBI 00YYaIOIIUIICS TOIDKEH:

3HaTh — OCHOBHBIE HH(OpMaLIMOHHBIE OHbOIHOrpaduueckrue pecypchl 0 JOKYMEHTOBEACHHUIO U
apXMBOBEACHUIO; TUIIOBOE MpOrpaMMHOE oOecreueHne, NpuMeHsieMoe s (yHKIMOHHUPOBAHUS
aBTOMATHU3HPOBAHHOW CHUCTEMBl LIEHTPAJIM30BAHHOTO YyueTa IOKyMEHTOB ApxuBHOro Qonga PO,
ABTOMAaTH3UPOBAHHOTO LIEHTPATBHOTO (POHIOBOTO KaTayora

YMeTh —  OCYyIIECTBISATH IIOMCK  Hay4YHO-TEXHUYECKOW uHPOpManmuu 1O  CBOEH
npoeCCUOHANTbHON ~ ESTETbHOCTH; pa30uparbcsi B 0a30BBIX acmekTax (yHKIIMOHUPOBAHHSA
COBpEMEHHBIX NH(POPMAIIMOHHBIX CUCTEM B apXUBHOM JeJie

Bnagners - HaBBIKAMU HCIIOJIb30BAaHUSI KOMITBIOTEPHOM TEXHUKM M HMH(OPMAIIMOHHBIX
TEXHOJIOTUH, OCHOBHBIMH METOJIaMH, CIIOCOOAMH U CPEACTBAMU MOJyUEHUSs, XpaHEHUs, epepadboTKu
uHbOpMaMKW», HaBbIKAMH BbIOOpa NpPOrpaMMHOro obOecneueHuss A HH()OPMAIMOHHOTO
oOecrnieueHus AesITeIbHOCTH apXUBOB.

PaGoueit mporpammoii perycMoTpeHa MPOMEKyTOYHAs aTTecTalus B opme 3adera.

O61mas TpyA0€MKOCTh OCBOEHUS TUCHUHUIUIMHBI COCTABISIET 2 3a4ETHBIX €UHUIIBL.



